AJIMUHHUCTPAIIMSI ATEKCAHAPOBCKOI'O PAMMOHA
OPEHBYPI'CKOM OBJIACTH

MMOCTAHOBJUEHMUME

LA LS L0435 c. ArnekcanpoBka Ne J07 -/

OO0 yTBepkIeHIH aIMUHUCTPATUBHOTO PErIaMeHTa 110 MPeI0CTABIIEHUIO
MyHHUIIUNIAIBHOH yciyru «[IpuHsaTHE Ha yueT rpaxk/iaH B Ka4ecTBe HYKIAIOLHXC S
B )KHJIBIX ITOMEIICHHSIX)

Ha ocnoBanuu @enepanbHoro 3akoHa ot 27.07.2012 Ne 210-d3 «O6
OpraHu3aluy NPeJOCTaBICHUSI T'OCYIAapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyT»,
noctaHoBjieHus [IpaButenscTBa OpeHOyprekoit obmactu ot 15.07.2016 Ne 525-i
«O mepeBozie B JJEKTPOHHBIA BUJl TOCYJApCTBEHHBIX YCIYr W THUIIOBBIX YCIYT,
npenoctaBisieMblx B OpeHOyprckoit o0yacTu», pPyKOBOJCTBYSCh 4. 5 cT. 31
YcraBa MyHUIIMIIAIBHOTO 00pa3oBaHusi AJleKCaHAPOBCKU paiton OpeHOyprcekoi
obnactu:

1. YTBepAuTb aJAMUHUCTPATUBHBIM pErjJaMeHT MO MPeJIOCTaBICHUIO
MyHULUNATBHOHN yeiyru «[IpuHsTue Ha yder rpakiaH B KauecTBE HYKIAIOITUXCS
B YKUJIBIX TTOMELIEHUSX)» COITIACHO MIPUII0KEHUIO.

2 IIpu3Hath yTpaTUBIIMMHU CUILY CIELYIOIIUE II0CTAHOBICHUS

2.1 TIlocraHoBieHue aJAMHUHUCTpalUU AJIEKCaHAPOBCKOrO pailoHa oOT
05.06.2017 Ne 473-m «OO6 yTBepXJEHUH aIMUHUCTPATUBHOIO perjiaMeHTa
aIMUHUCTPALAN AJexcaHIpOBCKOIO paiioHa 1o [IPEOCTABIICHUIO
MyHULUNATBHON yciyrn «llocTaHoBKka Ha y4yeT TIpaxJaH B  KadecTBe
HYXJAIOIUXCSI B JKWAJBIX TIOMELIEHUSX, IPEeAOCTABISIEMBIX II0 JIOrOBOpam
COIIMAJILHOI'O HanMa»

2.2 llocraHoBjeHHWE aJAMHUHHUCTpalMu AJIEKCaHIPOBCKOTO pailoHa OT
13.04.2018 Ne 299-1 «O BHECeHMM U3MEHEHUM B IIOCTAHOBJIEHNUE aJMUHUCTPALUU
AnekcannpoBckoro paifona ot 05.06.2017 Ne 473-mm»

2.3 IlocraHoBieHue aJAMUHUCTpalMU AJIEKCAaHIPOBCKOrO pailoHa OT
20.05.2019 Ne 429-n1 «O BHECEHUH U3MEHEHHUI B MOCTAHOBJICHUE aIMUHUCTPALINU
AnekcanapoBckoro paiiona ot 05.06.2017 Ne 473-mm»

2.4 TlocraHoBjeHHE aJAMHHUCTpAlMU AJIEKCaHIPOBCKOIO pailoHa OT
29.01.2021 Ne 63-m «O BHECEHMH MU3MEHEHUW B MOCTAaHOBJICHUE AJMUHUCTPALIUU
AnekcanapoBckoro paifona ot 05.06.2017 Ne 473-m»



3. KOHTpOIIb 3a HCIIOJIHCHHUEM HACTOALICTO IIOCTAHOBJIICHHSA BO3JIOXHUTH
Ha 3aMECTHUTEIIA T'JIaBbl aIMUHUCTpPAlIUuA paﬁOHa — HadaJIbHUKa OTAeCJIa ITPpaBOBOrO,
KOHTpPaKTHOI'O 06eCHe‘{eHI/IH, 3€MEJIBHBIX U UMYIICCTBEHHBIX OTHOIIICHU M

4, ITocTanoBnenue BCTYIIACT B CUJIIY ITOCJIE €T0 06HapO,HOBaHI/I}I.

I'naBa paiiona C.H. I'punes

Pazocnano: otaen ITKO3UO, npokypopy, B aemo.



[TpunoxxeHnue Kk NOCTaHOBIEHUIO
aIMUHUCTpALMU AJIeKCAaHAPOBCKOTO
paiiona OpeHOyprcxoii obactu

ot JF L 3. HoZ 3 N Z 07/

AJIMUHUCTPATUBHBIN perjaMeHT MPeoCTaBICHUS MyHHUITUITAIbHOM
ycnyru "[IpussiTie Ha yueT rpakJaH B KauecTBe HYKIAIOIIUXCs
B KMJIBIX TIOMEIIEHUsAX" Ha TEPPUTOPUM AJIEKCaHIPOBCKOTO paiioHa
Openbyprckoii obmacTu

I. O61me nonoxeHus
[IpenmeTt perynupoBaHus AJMUHUCTPATUBHOTO perjiaMeHTa

1. AJIMUHUCTPATUBHBIM perjiaMeHT TPeJOCTABICHUS] MYHULIMIAIBHON
yeayru "llpuHATHE Ha y4yeT TpaxJaH B KadyeCTBE HYXAAIOMIMXCS B IKHIIBIX
noMmeneHusx" pa3paboTaH B LENAX IOBBIIIEHUS KadecTBA M JOCTYITHOCTH
IPEeIOCTaBICHUs] MYHUIMIAJIBHONW YCIYTH, OIpejessieT CTaHIapT, CpPOKH W
[I0CJIeIOBAaTeIBHOCTh  JEHCTBUM  (aIMUHUCTPATUBHBIX  IpoOLENYyp)  IIpH
OCYILIECTBJIICHUHM TOJHOMOYMN [0 MPUHATHIO HA YYeT TpaxJaH B KayecTBe
HY)XJAIOIIMXCSI B OKWIBIX  TIOMEIIEHUsSX B  AJIeKCaHIpPOBCKOM  paiioHe
Openbyprckoii o0macT.

Hacrosimuii AJIMUHUCTPATUBHBIA perjaMeHT peryjaupyeT OTHOIIEHHS,
Bo3HUKarone Ha ocHoBaHuu Koncruryumm Poccuiickoii  ®Denepauuu,
Kunumnoro xkoxekca Poccurickont @enepaunn, Hamorosoro konekca Poccuiickoi
Oenepanvu, @DepepanpHoro 3akoHa ot 27 wumtons 2010 r. Ne 210-®3 "O6
OpraHU3allid TPEAOCTaBICHUs] TOCYJNAapCTBEHHBIX W MYHUIMIAIBHBIX yCiIyr",
3akona OpenOyprckoit obmactu ot 23 nHosiOpst 2005 r. Ne 2733/489-111-O3 "O
MOPSIIKE BEJIEHUSI OpraHaMu MECTHOIO CaMOYIIPABJIE€HUs y4yeTa TrpaxiaH B
KayecTBEe HYXJAIOUUXCS B OJKUJIBIX IIOMEIICHUSX, IPEJOCTaBISIEMBIX II0
JIOTOBOpaM COIMaJIbHOTO Haiima'".

Kpyr 3asBurenein

2. 3agBUTEISIMH  SBJSAIOTCS  OOpaTHUBIIMECS B  aIMUHHUCTPAIHIO
AnexcaHapoBckoro paiioHa OpenOyprckoil o6mgactv, MHOTO(GYHKIMOHAIBHBIN
IEHTP MpPeNoCTaBIeHUs] IOCyHapCTBEHHBIX W MyHUIMINAIBHBIX YCIyr (naiee -
MOILI), nmpu HATUYUKM COTJIALIEHUS] MEXAY aJAMHUHHCTpauued AJeKcaHIpOBCKOIO
paiiona OpenOyprckoir obmactu u MOILl, nubo uepes denepaibHyIO
roCyIapCTBEHHYIO UHPOPMALIMOHHYIO CUCTEMY "Equnbrit ropTan
rOCyJITapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr ((ynkuuit)' (mamee - EIIIY) c
3asBJIEHHEM O IMPEJOCTaBIEHUHA MYHHIIMIIAILHONW YCIyTH MaJIOUMYIIUE U JpyTrHUe
KaTErOpUU TpaxK/iaH, onpeieieHHble (heepaIbHbIM 3aKOHOM, yka3zoM IIpe3unenra
Poccuiickoit ®eneparuu win 3akoHoM OpeHOyprckoit obsactu, HyKIarorecs B
YKHJIBIX ITOMEIEHUsX (Haiee — 3asiBUTEIb).



2.1. HWurepecel 3asBUTENCH, YyKa3aHHBIX B IYHKT€ 2 HACTOSIIEro
AJMUHHACTPATHBHOTO perjiaMeHTa, MOTYT IMpeJICTaBisITh Julla, O00Jamaromme
COOTBETCTBYIOIIMMH MTOJIHOMOYUSIMU (J1aJiee — MpeJICTaBUTEb).

TpeGoBaHue Mpe10CTaBIEHUS 3asIBUTENIO MyHULIUIIAIBHOM yCIIyTH
B COOTBETCTBHH C BAPUAHTOM IPEI0CTaBICHUS MyHUIIUIIAIBHOM
YCIIYTH, COOTBETCTBYIOLIMM MPU3HAKAM 3asiBUTEIIS], ONIpEeAeIEHHbIM
B pe3yJibTaTe aHKETUPOBAHUS, IPOBOAUMOrO OPTraHoOM,
IIPEeI0CTaBIISIONINM YCIyTy (nanee - mpouinpoBaHue),

a TaKXe pe3yJibTara, 3a MpeloCTaBIeHEeM
KOTOPOTro 00paTUJICs 3asBUTEIb

3. IlpodunupoBanue 3asBUTEIEM B COOTBETCTBUM C  BapHaHTOM
NPEeIOCTaBICHUS MyHULMIAJIbHOW YCIYTd, COOTBETCTBYIOIIMM IIpU3HAKaM
3asiBUTEJIS B aJIMUHUCTpannU AsiekcaHapoBckoro paitona Openbyprekoit obnacry,
Ha EII'Y u B MOL] He ocyiecTBisercs.

II. CrangapT npenocTaBiIeHUs] MyHULMIIAJIBHON YCIIyTH
HanmeHoBaHMe MyHULIMIIAIILHOW YCIIYTH

4. HanMmeHOBaHMe MyHHIUTNIATbHON yeimyru: "[IpuHsaTre Ha y4eT rpaxiaH B
Ka4yeCTBe HYXJAIOIIMXCS B )KUJIBIX TOMEIICHMX" .

HaumeHoBaH#e OpraHa, Mpe0CTaBIISIIONIEro MyHULUIIAIBHYIO YCIYTy

5.  MyHuimnaigbHas ~ yciayra — INpeloCTaBisieTcss — aJMUHUCTpaLuei
AuekcanpoBckoro paiiona OpeHOyprckoit obnactu (najnee — YTIOIHOMOYEHHBIN
Opra).

6. 3asBieHue, JNOKyMeHTHl H (W) wuHpOpManus, HEOOXOOUMBIE IS
[pEeAOCTaBICHNs MYHUIUIAIBHON YCIyrd MoryT ObITh momansl B M®LI (mpu
Hayuny CoryalieHus o B3auMoIeHCTBHMN).

MOI] BmpaBe NpUHATH pelleHHe 00 OTKa3e B IpUeMe 3asiBICHUS U
NOKyMeHTOB W (W) wuHpOpMauy, HEOOXOAUMBIX Uil IIPEAOCTaBICHHS
MYHHUITUITATBHOM YCITyTH MIPH HAJIUYUHU CIEAYIOMINX OCHOBAHUM:

1) mpeicTaBiieH HETOIHBIN MepevYeHb T0KyMEHTOB;

2) TEKCT 3asBJIEHUS W IPEJICTABICHHBIX JIOKYMEHTOB HE IOJAaeTcs
POYTEHHIO;

3) He ykazaHbl (amMWIus, UM, OTYECTBO, aJpec 3asBUTENsd (€ro
IpeJICTABUTENIS ), TIOYTOBBIA aapec, 0 KOTOPOMY JOJDKEH OBITh HAlpaBJIeH OTBET
3asIBUTEIIIO;

4) HemoJIHOE 3aroJIHEHIE 00sI3aTeNIbHBIX MoJIel B JopMe 3asBIIEHNUS;

5) Bompoc, YyKa3aHHBI B 3asBJIEHUM, HE OTHOCUTCSI K MOPSAKY
Ipe0CTaBICHUS] MyHHUIIAIIATBHON YCIyTH;



6) 3asBJICHHE IOJAHO JIUIIOM, HE HMEIOIIUM IIOJTHOMOYMU IIPENCTaBIATh
WHTEPECHI 3asIBUTEIIS;

7) mpejcTaBiIeHHbIE JOKYMEHTHI YTPAaTHIIM CHIy Ha MOMEHT OOpalleHus 3a
MYHHUIIMIAIBHOW yCIyrol (IOKyMEHT, yJOCTOBEPSIOIUM JIMYHOCTh; JIOKYMEHT,
Y IOCTOBEPSIOLIAN TIOTHOMOYHSI IIPEJICTABUTEIS 3asIBUTENS).

Pemienre 00 oTkaze B IpHeMe 3ampoca (3asBiIeHHs), JOKYMEHTOB U (WJIN)
uH(OpPMAIUH MOANUCHIBAETCS YIOJHOMOYEHHBIM JOJDKHOCTHEIM juiioM MO®I] u
BBIJIa€TCS 3asIBUTEIIIO C yKa3aHUEM IPUYMH OTKa3a.

PesynpraT npeaocTaBieHus] MyHULUIIAIBHON yCIIyTH

7. Pe3ynbraToM MpeoCTaBIeHUs] MyHULIUIIAIBHON YCIYTH SIBIISIETCS:

1) perireHre 0 TpeOCTaBICHUN MYHULMIIAIBHON yCIIyrd (IpuioxxeHue 1 k
AJIMUHUCTPATUBHOMY pETJIaMeHTY);

2) pemeHde 00 OTKaze B IIPENOCTABIEHUM MYHMIMIIAIBLHOW YCIIyI'H
(mprtoxxenue 2 K AIMUHUCTPATUBHOMY PErJIaMEeHTy);

3) yBemomiieHHe 00 yuyeTe rpaxkiaH, HyXJaIOIUXCs B XKHUIIBIX ITOMEIIECHUIX
(npuiioxerue 3 K AIMUHUCTPATUBHOMY PEriIaMeHTY);

4) yBeIOMJICHHE O CHSTHH C ydeTa TpaX[aH, HYXIAIOIIUXCH B KHUIBIX
noMenieHusx (npuwiokeHne 4 K AJIMUHACTPATUBHOMY PErJIaMeHTY).

JIOKyMEHTOM, COJEpXKallUM pEelIeHUe O MPeAOCTaBIEHUH MYHHUIIMIIAIbHON
YyCIAYTd, Ha OCHOBAaHUM KOTOPOIO 3asBUTEIIO IPEINOCTABISAETCS pE3YJIbTAT
MyHHUIMITATBHOH ycmyrd, [locTaHOBIEHHE aJMMHUCTPAlMU AJIEKCAHAPOBCKOTO
paitona OpeHOyprckoit 0byacTu.

PeecTpoBasi MoJieNib y4eTa pe3ysIbTaToOB IIPEJOCTaBICHHsS MYHULIMIIATbHBIX
yCIIyT HE IIPeyCMOTpPEHa.

DaKT moJyueHus 3asIBUTENIEM pe3yJibTaTa IPeJOCTaBIeHUs My HUIMIIAIbHON
yenyru ¢pukcupyerces B EINNY.

8. 3asgBUTENI0 B KayecTBE pe3ysibTara IMPeJOoCTaBICHUsS MYHHUILUIIAIBHOM
yciyrd obecriedyrBaeTcs o ero BbI00py BO3MOXHOCTD ITOJTyYEHHUS:

a)  9JEKTPOHHOTO  JOKyMEHTa,  IOJIMCAHHOTO  YMOJHOMOYCHHBIM
JOJDKHOCTHBIM JIMLIOM C MCIIOJb30BaHHWEM YCHJICHHOW KBalU(UIIMPOBAHHOM
AJIEKTPOHHOW MOIINCH,

0) moKyMmeHTa Ha OyMa)XKHOM HOCHTEJE, IOATBEP)KIAIOIIEro COJEpXKaHue
3J€KTPOHHOTO JIOKYMEHTa, HAIIPABIEHHOTO YTI0JHOMOYEHHBIM OpranoM, B ML

B) HH(OPMALIUK U3 TOCYJAPCTBEHHBIX HHYOPMAMOHHBIX CUCTEM B CITydasiX,
IpeLyCMOTPEHHBIX 3aKOHO1aTeNbcTBOM Poccuiickoii Peniepanui.

9. Pesynbrar NpeJOCTABICHUS] MYHHIMIAIBHON YCIyrM OTOOpakaercs y
3asBUTeNs B JTMuHOM kabunete Ha EIN'Y, npu noxave 3asBnenus yepes EIIIY, B
GopMe IIEKTPOHHOIO JTOKYMEHTA.

10. 3asgBUTEIIO MIPEIOCTABIISIETCS BOZMOKHOCTh CAMOCTOSATEIBHO COXPAHUTh
pe3yJIbTaT IPeJOCTaBIeHUs] YCIyrd B ()OpMe OJIEKTPOHHOrO HOKyMEHTa W3
nuuHoro kabunera Ha EINI'Y Ha nuuHbIe 3alIOMUHAIONINE YCTpOHcTBa (yCTpokcTBa
XpaHeHusT WHGOPMAIMK, HAKONUTEIH) C BO3MOXHOCTBIO HAlpaBJICHUS TaKOIo
5JIEKTPOHHOTIO JOKYMEHTa B MHBIC OPraHbl (OpraHU3alKy).



Cpok mpe1ocTaBieHUs. MyHULIUIIAIIBHON YCIIyTH

11. MakcuMaJIbHBI CpPOK TPEAOCTaBICHUS MYHHUIUIIAIBHOM YCIYTH,
KOTOPBIA HCUYMCISETCS CO JIHS PEruCTpallMy 3asiBICHUS U JOKYMEHTOB U (MJIH)
uHbOpMaIK, HEOOXOAUMBIX [UIS IIPEJOCTABIIEHUS MYHULIUIIAIBHON YCIIYTH:

B YIIOJHOMOYEHHOM OpraHe, 8 m.u. 8 ciyude, eciu 3anpoc (3aseneHue) u
Ookymenmvl U (i) uHgopmayus, Heobxooumbvie OnsL  NPedoCmasieHus
MYHUYUNATLHOU  YCAY2U, NOOAHbl  3as6umenem  nocpeocmeom — NOumoeo20
omnpasnenus. 8 YnonnomouenHulii opeau, cocrapiseT 30 pabounmx mgHed — A
MIPUHATHUS PELICHHUsI 10 3asiBICHUIO.

Ha EINTY, cocraBmser 30 pabouux AHEeW — Juisl NPUHATHS PELIEHUs I10
3asIBJICHUIO.

B ciydae mpejcraBieHUs] MPaXAAHUHOM 3asBIECHHUS O NPUHATHHM HA Y4eT
yepe3 M®L] cpok TMPHUHSTHS PEIICHUS] O NPUHATHM Ha ydeT MM 00 OTKase B
NPUHITAN Ha y4eT HcUucisercs co aHsa nepepaun MOL] Takoro 3asBieHUst B
VnonHomoueHHblit opra, W coctasiuser 30 pabouux IHEH — A NPUHATHUS
pelIeHus Mo 3asBJIEHUIO.

He mnosgHee dyem uepe3 3 paboumx JAHS €O [OHSA IPUHATHS PELIEHUS O
NOPUHSATAA Ha YydeT YIIOJHOMOYEHHBIM OpraH BbIJAeT WM HalpaBiseT
rpaKJJaHWHy, TOJaBIIEMYy COOTBETCTBYIOIEE 3asBJIEHHE O IMPHUHATHH Ha YYET,
JOKYMEHT, MOJITBEPKIAIOLINN IPUHATHE TAKOTO PEIICHHMSI.

HpaBOBBIe OCHOBaHMs AJIA IIPEAOCTABIICHUS MyHI/IIlPIHaJIBHOﬁ YCIIyru

12. IlepedeHb HOpPMATHBHBIX IPABOBBIX  aKTOB,  PETYJIMPYIOIIUX
NpefoCTaBjieHre MyHHUIMUIANBHOM YCIYrH, a TakkKe HH(pOpMaus O TOpsJIKe
nocynebHoro (BHecyneOHOro) 00XanoBaHuUs pelleHui u aedcTsuii (Oe3nercTBus)
oprasHa, MpeIOoCTaBISAIOMEr0 MYHUIMNAILHYIO YCIyry, €ro IODKHOCTHBIX JIHIL,
MYHHLUIATBHBIX CITyXalUX, paOOTHUKOB, pa3MelleHbl Ha O(HUIMalIbHOM CaiTe
V1ojiHOMO4YeHHOro oprana, a Takxe Ha EIIY.

VcyeprbIBatomuii mepeueHpb JOKyMEHTOB, HEOOXO0IUMBIX
VIS TIPEIOCTABICHNS MyHULIUIIAIBHOM yCIIyTH

13. 3asBUTENb BIpaBe IPEJCTABUTH JOKYMEHTHI CIIEyIOIUMHU CIIOCOOaMHu:

1) mocpencTBOM JTMYHOIO OOpaIIEHuUS;

2) B DJIEKTPOHHOM BH/IE;

3) noumosviM omnpasneHuem.

14. MHcuepnblBaloluii  MepeyeHb  JOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBMM C HOPMATHBHBIMH IIPABOBBIMM aKTaMW JUISL TPEIOCTABICHUS
MYHUIIMIAILHON yCIIyTy, 00s3aTeNbHBIX IS PECTABICHUS 3asiBUTEIICM:

a) 3agBleHHE O MPEJOCTaBICHUH MYyHHIMIANBHOMK yciyru mo Qopme,
COTJIACHO TIPUIIOKEHHMIO 5 K AIMAHUCTPATHBHOMY pErjiaMeHTy (B Cily4ae Moja4u



3asBJICHHsI TIOCPEJICTBOM JIMYHOTO OOpaleHus: B Y MOJTHOMOYeHHBIH opran, M®I ],
MOYTOBBIM OTIIPABJICHUEM ).

B cnyuae nHampasneHus 3asieHust nocpexnctsoM EINNY dopmuposanue
3asIBJIEHUsI OCYLIECTBIISIETCS ITIOCPEACTBOM 3aIl0JIHEHUS HUHTEPAKTUBHOM (hOpMBI Ha
EII'Y 6e3 HeoOXOAMMOCTH IOMOJIHUTENBbHON MoJauyu 3asBJICHHS B KaKOW-IHOO
WHOU opme.

0) IOKYMEHT, YOCTOBEPSIIOIIUN TUYHOCTD 3asiIBUTEJISI, PE/ICTaBUTEIS.

B cnyuae nHanpaBinenusi 3asBiieHus nocpenctBoMm EII'Y cBepenus wus
JIOKYMEHTa,  yIAOCTOBEPSIIOLIETO  JIMYHOCTH  3asBUTEJNS,  IPEACTaBUTEIS
bopMUpYIOTCSL TpU MOATBEPKACHUM Y4YETHOM 3amucu B EauHON cucTeme
UIeHTU(DUKAMA W ayTeHTU(UKAIMU U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX
yKa3aHHOM YYeTHOH 3amucu U MOTyT OBITh IpPOBEpPEeHBl IyTeM HaIpaBICHUS
3ampoca € HCIOJIB30BAHUEM CHUCTEMBl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSL.

B cnydae, ecnu 3asBi€HHE IONAETCS MPEACTABUTEIEM, JOMOJHUTEIBHO
NPEJOCTABISIETCS JAOKYMEHT, ITOATBEPXKAAIOLIMKA ITOJHOMOYHUS MpPeICTaBUTEIISI
JIEUCTBOBATh OT UMEHHU 3asIBUTEJISL.

B) IOKyMEHTBI, IOJITBEPIKIAIOIINE POJCTBEHHbIE OTHOIIEHUS] U OTHOLIEHUS
CBOMCTBA C YJIEHAMHU CEMbH:

KOIIMK  JOKYMEHTOB, YyJOCTOBEPSIOIIMX JIMYHOCTh YJIEHOB CEMbH,
nocturimmx 14 nmerHero Bospacra;

CBHJIETEJILCTBO O POXACHUM, CBHUAETEJBCTBO O 3aKIIOYEHHH Opaka,
BBIJJaHHBIE KOMIIETEHTHBIMHA OpraHaMd MHOCTPAHHOI'O TOCyJapcTBa M HX
HOTapUaJIbHO y0CTOBEPEHHBIN MEPEBOJ HA PYCCKUM S3BIK - IIPU UX HAJIMYUH,

CBHJIETEJBCTBA 00 YCHIHOBJIGHWH, BBIJIAHHBIE OpraHaMM 3allMCH AaKTOB
IPaXJIAHCKOTO COCTOSIHMSI WJIM KOHCYJIBCKUMHU yupexaeHusmu Poccuiickoi
denepalvy - IPU UX HAIUYKH,

KOITHMSI BCTYNHMBIIETO B 3aKOHHYIO CHILY PELIEHUs] COOTBETCTBYIOLIETO Cya O
NPU3HAHUK TPaXKJlaHWHA YJEHOM CEMBU 3asBUTENId - IPU HaJUYMU TaKOIro
pelIeHus;

I') IPaBOYCTaHABIMBAIOIIME JOKYMEHTHI Ha 3aHUMAeMO€ JKUIIOE TIOMELLEHNUE,
npaBoO Ha KoTopoe He 3apeructpupoBaHo B EI'PH: norosop naiima, norosop
KYIUIA-TIPOJIaXKH, JOrOBOpP  JIapeHHsi, JOrOBOp MEHBI, [JOTOBOpP  PEHTHI
(IIO)KU3HEHHOT'O COJIepXKaHHUS C HMIXKJAUBEHUEM), CBUACTEIBCTBO O IIpaBeé Ha
HAaCJIE[ICTBO 110 3aKOHY, CBUJETEJILCTBO O IpaBe Ha HACJIEICTBO II0 3aBEILAHMUIO,
pelleHue cyna;

O) IS TpaXIaH, CTPaJarolldX HEKOTOPhIMH (opMaMM XPOHMYECKHX
3a00JIEBaHMM, WMJIM HMEIOIIMX T[paBO Ha JONOJHUTENBHYIO IUIOIIAAb B
COOTBETCTBUHM C (ellepallbHBIM  3aKOHOJATENIbCTBOM: CIIpaBKa BpaueOHOU
KOMHMCCHH, CIpaBKa MEIUIMHCKOTO  YYpEeXICHHUs, CIpaBKa, BbIIaHHAS
(denepanbHBIM rocy1apCTBEHHBIM yUpeXKACHUEM MeINKO-COLMaIbHOU
HKCIIEPTHU3HI, 3aKII0UeHHEe BpaueOHON KOMUCCHH;

€)  YIOCTOBEpeHMs U  JpyrWe  JOKYMEHTBI,  IOATBEPXKIAIOIIne
IPUHAUIEXHOCTh K KaTerOpUU JIUI, ONpe/eNeHHBIX (elepalbHbIMU 3aKOHAMH,
ykazamu Ilpesumenta Poccuiickoit @enepanuu WM 3aKOHaMHU  CyObeKTa



Poccuiickoit ®epepanyy, HUMEIOLIMX IIPaBO HA IPEIOCTABICHUE IKUIOTO
MTOMEIICHHUS;

) JTOKYMEHT M3 YUYPeXKJIEHHUs, OCYIIECTBISIONIET0 KaJaCTPOBYIO OLICHKY U
TEXHUYECKYI0O MHBEHTApU3alIMIO, Ha 3asBUTENS U YWICHOB CEMbU O HAIMYHUM IpaB
Ha 00BEKTHI HEABM)KUMOCTH,

3) pemeHne cyna o0 ycTaHOBIEHMHM (akTa IMPOXKUBAHUS B IHKHIOM
IIOMEIIEHHUH JJIs1 JIHII, He MMEIOIINX PErucTpalyy M0 MECTY XKUTENIbCTBA;

M) JOKYMEHT, YAOCTOBEpSIOUMI IpaBa (IOJHOMOYHUS) IPEICTaBUTEIS
(H3UYECKOro JIMIIA, €CIIU C 3asBJIeHHeM oOpaliiaercs: IpeICTaBUTENb 3asiBUTEIIS.

3asiBjleHMe W JOKYMEHTHI, HEOOXOAMMBIE JJsi  INpeAOCTaBICHUS
MYHHITUTIAIBHON  YCIIyTH, Ha OyMa)XHOM HOCHTeJIe TMPEeACTaBIISIFIOTCS B
IMOJJUHHUKAaX JUOO0 B BHAE KONWW, 3aBEPeHHBIX B YCTaHOBJICHHOM
3aKOHO1aTesIbcTBOM Pocculickoit Penepannu mopske.

K  oJexTpoHHBIM JOKyMeHTaM, MpEACTaBIsSEMbIM 3asBUTEIIEM IS
Oy YEHUsI MyHUIUIIATBHON YCIYTH, IPEAbsABISIOTCS Cliefylolye TpeOOBaHuUs:

1) nJIeKTPOHHBIE JOKYMEHTHI IIPEJICTABIISIIOTCS B CIEAYIOIUX (popMarax:

a) xml - u1st popMamTu30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - nisi JOKYMEHTOB C TEKCTOBBIM COZEp)KaHHEM, HE
BKJIFOYAIOIIAM (POPMYJIBI (32 UCKIIIOUEHUEM TOKYMEHTOB, YKa3aHHBIX B IOJAIIYHKTE
"B" HACTOSIIETO IMyHKTA);

B) xls, xIsx, ods - 11 JOKYMEHTOB, COJIePKAILUX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - mIs JOKYMEHTOB ¢ TEKCTOBBIM
CoJiep)KaHWeM, B TOM 4YHCJIE BIJIIOYAOMUX (opMynsl U (WIH) rpapuyecKue
n300pakeHusT (32 MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B IOJIIYHKTe "B"
HACTOSIIETO MyHKTa), & TAK)XKe JOKYMEHTOB C Tpa(pMuecKuM COAEPIKaHUEM.

I) Zip, rar — JIJIsl CKAThIX JJOKYMEHTOB B OJIUH (aili;

€) sig — IJIsl OTKPEIUICHHOM YCUJIEHHOW KBaJTU(HUIMPOBAHHON BIIEKTPOHHOU
MTO/ITUCH.

Jlonyckaetcss  (GopMupoBaHME  3JEKTPOHHOIO  JOKYMEHTa  IIyTeM
CKAaHHUPOBAHUS HEMOCPEACTBEHHO C OpUTMHAJIa JOKYMEHTa (MCIIOIb30BaHHE KOITUM
HE JIOIyCKaeTcs), KOTOpPO€ OCYILIECTBJISETCS C COXPaHEHHEM OpHUEHTALUU
opurvHaia Jokymenta B paspemeHun 300 - 500 dpi (macmTab 1:1) ¢
UCITOJIb30BaHUEM CJIEIYIOLIUX PEXXUMOB:

- «4epHO-Oenblii»  (IpU  OTCYTCTBUM B  JOKyMEHTe TIpaduiecKux
1300pakeHui U (MJTK) IBETHOI'O TEKCTA);

-  «OTTeHKH ceporo» (MpUd HAIUYAK B JIOKYMEHTEe TIpapuuecKux
U300paKeHNH, OTIIMYHBIX OT IIBETHOTO I'papuecKoro U300pa>keHus:);

- UBETHON» WM «PEXHM TIOJHOW LBeTonepenaun» (Mpd HAIUYUUA B
JIOKyMEHTE IIBETHBIX I'paduuecKkux N300pakeHui OO0 [IBETHOIO TEKCTA),

- COXpaHEHHEM BCEX ayTeHTUYHBIX IIPU3HAKOB IOJIMHHOCTH, & MMEHHO:
rpaduyecKoil MOAMUCH JIMIA, TIeYaTy, yIJIOBOIo mTamia OJaHKa;

- KOJIMYECTBO (paiJIOB JOJHKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KaXKIIbIA U3 KOTOPHIX COAEPIKUT TEKCTOBYIO | (HITH) IrpaduyecKyro HH(HOPMAIHIO.

DJIeKTPOHHBIE JJOKYMEHTHI TOJIKHBI 00eCIIeYnBaTh:



- BO3MOXHOCTb HMJIECHTH(GHUIHUPOBATH JTOKyMEHT W KOJHUYECTBO JIMCTOB B
JIOKYMEHTE;

- JUIsI JOKYMEHTOB, COJEpPXKaIllUX CTPYKTYPHPOBAaHHEIE IO YacTsIM, IjIaBaM,
paznenam (rojpaszzenaM) JaHHBIC M 3aKJIaiKd, o0ecleYrBarolIne MepPeXo/bl I10
OTJIaBJICHHUIO U (MJIM) K COAEpIKALIMMCSI B TEKCTE PUCYHKaM U TabJIUIIaM.

JloKyMeHTBI, ToJIJIeXKalie mpeacrapieHuto B Gopmarax xls, xIsx wimm ods,
dbopMHUPYIOTCS B BUJIE OTAEIBHOTO JIEKTPOHHOTO IOKYMEHTA.

B ciydae eciu 3asBlieHHE MOJAETCS CIIOCOOOM MOYTOBOTO OTIPABIEHUS, -
KOITUU MpWaraeMbelX JOKYMEHTOB, HEOOXOJUMBIX JUISl IIPEeIOCTaBJIEHHS
MYHHUITATIAIBHON YCIIYTH, JOJDKHBI OBITh HOTApUAIBHO 3aBEPEHEI.

15. HcuepneiBaromuii  mnepedyeHb  JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C  HOPMATHBHBIMHU IPABOBBIMH aKTaMHU I TPEeJOCTaBICHUS
MYHHIUITAIBHOM ~ YCIYTH, KOTOpble 3asBUTENb BIpaBe IMPEJCTABUTh IO
COOCTBEHHOW WHHIIMATHBE, TaK KaK OHHU IOJJIeXaT MPEeJCTaBICHUI0 B paMKax
MeXXBeJIOMCTBEHHOT'0 HMH(POPMAIIOHHOI'O B3aUMOIEHCTBHUS:

i/t | HaumenoBanue nokyMeHTa | ICTOUHUK CBeIeHNI/CIIOco0 Moty ueHus
(cBenenuit)

1 |cBemeHuss o poxzaeHuM; oO|EAMHBIA  rocylapCTBEHHBI  peecTp

3aKJIIOYeHUH Opaka 3amuced aKTOB I'PaXKTaHCKOTO COCTOSIHMS/
MOCPEICTBOM eIUHOM CHUCTEMBI
MEXBEJOMCTBEHHOTI'O BJIEKTPOHHOTIO

B3aUMOJICHCTBUSI
2 | BBIITUCKH u3 Enunoro | Exunsii roCy/1apCTBEHHBIN peectp
rocy1apCTBEHHOTO peecTpa | HeIBUKUMOCTH/TIOCPEICTBOM eIMHON
HEJIBM)KUMOCTH, COJep>Kallye | CUCTEMBI MEXXBEJIOMCTBEHHOT'O

O6H_[eJIOCTyHHBI€ CBCICHHUS O |3JICKTPOHHOTO B3aHMMO/JICHCTBHUS
3apETUCTPUPOBAHHBIX  IIpaBax
Ha  OOBEKTHI HEABUXHUMOI'O
HMYIIECTBa U O MEPEXOEC IIPaB
Ha  OOBEKTHI HEABUXHUMOTI'O

HMMYIlIeCTBa
3 |cBeneHUs 0 maiax, MBJI  Poccuw/mocpenctBoM  eAMHOM
3apEeruCTPUPOBAHHBIX CHUCTEMBI MEXBEJOMCTBEHHOI'O

COBMECTHO C 3agBUTCJIEM IIO |3JIEKTPOHHOI'O B3aI/IMOILGI‘/’ICTBI/IH
MECTY €ro ITOCTOSIHHOI'O

KUTEIbCTBA

4 |cBemeHuss 00 wWHBaTUIHOCTH, |[IDP Poccun (benepanbnHas
coJiepKanecs B |rOCyIapCTBEHHAs nH(MOpMaIMOHHAs
benepaibHOM peectpe |cuctema "®enepabHbIHI peectp

HHBAJIUJIOB HHBaJIUJIOB" )/TIOCPECTBOM equHON




CHUCTEMBbI MEXBEAOMCTBECHHOI'O
SJIEKTPOHHOT'O B3aHMOﬂeﬁCTBHH

S |mpoBepka [IOP Pd/mocpecTBOM eQMHON CHUCTEMBbI
COOTBETCTBUSA (daMuIBHO- | MEXKBEJOMCTBEHHOIO 3JIEKTPOHHOIO
MMEHHOW  TpYIIIBI, JaThI | B3AUMOJICCTBUS

poxnenus, nona u CHUJIC

6 |cemenusi, mnoxarBepxkaaromume MBJl  Poccuun/mocpenctBoM  e€quHON
JIEACTBUTEILHOCTh  MACIOPTA | CUCTEMBI MEXBeIOMCTBEHHOT'O
rpak[aHuHa AJIEKTPOHHOI'O B3aUMOJECUCTBUSA

Poccutickoit ®enepannu

HcuepribiBatolyii nepevyeHb OCHOBAHUM JUIs OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JJIsl IPENOCTaBIECHUS
MYHULHNAJIBHON yCIIyTH

16. OcHOBaHUSAMH JUIsi OTKa3a B IpHEeMe JOKYMEHTOB, HEOOXOAUMBIX IJIs
IIPeIOCTaBJICHNs MyHULIAIIAIbHOW YCIIYTH, SIBJISIFOTCS:

1) 3ampoc O TpPeOCTaBICHUM MYHUIUIAJIBLHOW YCIyr'W IIOJaH B Opraf
MECTHOI'0 CaMOYTIpaBJIeHus, B IOJJHOMOYHUs KOTOPOr0o HE BXOAMT IIPEIOCTaBICHUE
MYHUIUIIAJILHON YCIIyTH,

2) HENoJIHOE 3allojHeHHe 00s3aTeNbHbIX Ioned B (opMme 3asgBICHUS
(3ampoca) O TMPEJOCTaBICHUM MYHHULUNAIBHOH  yciayrd (HEIOCTOBEPHOE,
HETpaBUIbHOE);

3) npejcTaBieHUE HEITOIHOTO KOMILJIEKTa JOKYMEHTOB,;

4) mpejicTaBlIeHHBIE TOKYMEHTBI YTPATHIIM CHIy Ha MOMEHT oOpalieHus 3a
YCIIyroi (JIOKyMEHT, YJOCTOBEPSIOLIMMA JTUYHOCTD; JOKYMEHT, yIOCTOBEPSIOIIHNIA
MOJIHOMOYMS.  NPEACTaBUTENs  3asBUTENs, B cloyyae  oOpalieHus — 3a
TpeoCTaBIeHHeM MYHHUIMIATBHOM YyCIIyT YKa3aHHBIM JIALIOM);

5) mpeacTaBlIeHHbIE JAOKYMEHTBI COJAEPKAT IOMAYMCTKA W HMCIPABICHUS
TeKcTa, HE 3aBepeHHble B IMOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepanuu;

6) momaya 3asBICHHS O IPEJOCTaBICHUMHM MYyHHLUIIAJIBHOW YCIyrH WU
JIOKyMEHTOB, HEOOXOIMMBIX ISl IIPEJOCTABIECHUS MYHHIMUIIAILHON YCIyrd, B
HIIEKTPOHHOU (popMe ¢ HapyIIIeHHEM yCTaHOBIEHHBIX TPeOOBaHUH;

7) mpeAcTaBieHHBIE B OJIEKTPOHHOW (opMe JTOKYMEHTBI —COJEpXKAaT
TTOBPEXKIEHHUS, HAIMYKME KOTOPBIX HE IO3BOJISIET B MOJHOM 00heMe MCIIO0JIb30BaTh
HH(OPMAIIUIO ¥ CBEICHUs, COAEpXKalIMecs B JOKyMEHTax Il MpeloCTaBICHUs
MYHUIUIIAJIBHOMN YCIIyTH,

8) 3asBjeHHE IOJAHO JIMIIOM, HE HMMEIOUIMM IIOJIHOMOYHM MPEICTaBIISTh
WHTEPECHI 3asBUTEII. '

VcueprbIBaroluii IepedeHb OCHOBAHMM JIJISl IPUOCTAHOBJICHUS [TPEOCTaBICHUS
MYHULIUNAJIBHON YCIyTH



HJIM OTKa3a B IIPEeAOCTaBJIICHUH MyHHIlI/IHaJII:HOﬁ YCIyru

17. OcHoBaHUM ISl TPUOCTAHOBJIEHUS IPEAOCTABICHUS MYHHULIMIIAIBLHON
yCIIyTH HE IPelyCMOTPEHO.

17.1. OcHoBaHuUsI I71s1 OTKAa3a B MPEIOCTABIEHUN MYHULIUIIAJIBHON yCIIYTH:

1) moxymeHTHI (CBeIeHMs), NpEeJCTaBICHHbIE 3asBUTENEM, IIPOTUBOpEYAT
JOKyMeHTaM (CBeJeHHsIM), IIOJy4eHHbIM B pPaMKaX MeEXBEJIOMCTBEHHOI'O
B3aMMOJICHCTBUS;

2) TpelncTaBIIeHHBIMU JIOKYMEHTAMHU U CBEIEHUSMU HE IIOJATBEPIKIAETCS
NpaBo TpaXIaHWHA COCTOATh HA Y4eTe B KadyeCTBE HYXKJAIOIIErocs B JKHUIILIX
MIOMEILEHUSIX;

3) He MCTEK CpPOK COBEpUIEHHs! NEWCTBUM, IIPELyCMOTPEHHBIX CTaThed 53
XunumiHoro koxekca Pocculickoit @enepanuy, KOTOpbIE NIPUBEIH K yXyILIECHUIO
KUJIMIIHBIX YCIOBUM;

4) oTBeT oOpraHa TOCYHapCTBEHHOM  BJIAacTH, OpraHa MECTHOI'O
caMOyIIpaBJIeHHUs JIMOO MOJIBEJOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH WIIH
Opra"y MeCTHOTO CaMOYIIpaBJIE€HMs OpraHM3alliid Ha MEXBEJOMCTBEHHBIN 3aIIpocC
CBUJIETENILCTBYET 00 OTCYTCTBHHM JJIOKYMEHTa U (WJIK) MH(OpMaIUU, HEOOXO0UMBIX
JUIS  TIPUHATHS TpaXJaH Ha ydeT B KauyeCTBE HYXIAIOIIMXCSA B IKHIIBIX
[IOMEIIEHUAX, €CIIH COOTBETCTBYIOIIMH JOKYMEHT He OBbUT IpeacTaBieH
3asBUTENEM II0 COOCTBEHHOW WHUIMATHBE, 3a HUCKIIOYEHUEM CIyYaeB, €CIIH
OTCYTCTBME TaKMX 3alpalliBaeMbIX JOKYMEHTa HWIM MHQOpMaluM B
pacropsDKeHHH TaKHUX OpraHOB MM  OpraHu3aldii IOATBEPKIAET IIPaBo
COOTBETCTBYIOIIMX Tpa){iaH COCTOSATh Ha ydeTe B KaueCTBE HYXXIAIOIIHUXCA B
YKUJIBIX TIOMEILECHUAX.

Pa3mep 1u1aThl, B3UMAEMOM ¢ 3asiBUTEISI IIPU IIPEAOCTABICHUH
MYHHUIUIATBHOW YCIYTH, U CIIOCOOBI €€ B3UMaHHUs

18. TIpeocTaBiieHre MyHUIUITATBHON YCIIyTH OCYIIECTBIISIETCS OECIIaTHO.

MaxcuMalIbHBIM CPOK OKHMIaHUS B OYEpEd IIPH I10/1a4€ 3asiBUTEIIEM
3arpoca O MPeoCTaBICHUN MyHUIUIIAIBLHON YCIYT
Y TIPH TTOJTYYEHUH pe3yJibTaTa IIPeI0CTaBICHUs
MYHHIUANAIBHON YCIIyTH

19. MakcuMalbHBIA CPOK OXXKHUJAHUS B OUEpeNd TP Ioja4ye 3asBICHHUS U
JIOKYMEHTOB, HEOOXOJUMBIX IJISI NMPEJOCTABICHUS MYHUIMIIAIBHOW YCIIyTd WU
TOJIyYeHHUsl PE3YNIbTATa MPEJOCTABICHUS] MyHUIUIIAIBHOMR yCIyrd, cocTaBiser 15
MUHYT.

Cpok perucTpalyy 3arpoca 3asBUTENIs O NPeJOCTaBIEHUH
MYHUIUIAJIBHON yCIIyTH



20. Cpox peructpanuu 3ampoca U JOKyMeHTOB U (WiK) WHGOpPMAIHH,
HEOOXOMUMBIX  JJSI  TPEeNOCTaBICHUS MYHHUIUIAJIBHONH  yCJIyTH, B
YnonnomoyenHoM oprane uind B MOL] cocrasnsier 1 pabounii neHs.

TpeboBanus Kk momeIeHusM,
B KOTOPBIX NIPEAOCTABISIOTCS MyHULMIIAIBHBIE YCITYTH

21. MecrononoxeHue  aIMUHUCTPAaTUBHBIX  3IaHUM, B  KOTOPBIX
OCYILIECTBJISIETCSl TpPUEM 3asiBICHUM W JOKYMEHTOB, HEOOXOAUMBIX IS
IPEeJIOCTaBICHUs] MYHUIMIIAJBbHOM YCIyrW, a TakXe BblJjaya pe3yJIbTaTOB
IPeI0CTaBICHNs] MyHULUIIAJIBLHOM YCIYTH, JOJDKHO 0OecreurBaTh yAOOCTBO IS
rpaXjJaH C TOYKM 3pEHUs] MEeIIeXOJHOM JOCTyMHOCTH OT  OCTaHOBOK
00IIIECTBEHHOT'O TPAHCIIOPTA.

B ciydae ecnu umeeTcsi BOBMOXXHOCTb OpraHU3alMi CTOSHKU (ITIapKOBKH)
BO3JIE 3/1aHMsl (CTPOEHUS), B KOTOPOM pa3MelIeHO MOMEIIeHNe MpueMa M BbIJaun
JOKYMEHTOB,  OpPraHMU30BBIBaeTCS  CTOSIHKAa  (MMapKoBKa) IS JIAYHOTO
aBTOMOOMJIBHOT'O TPaHCIIOpTa 3asiBUTENel. 3a M0JIb30BaHUE CTOSTHKOU (ITapKOBKOM )
C 3asIBUTEJIeH I1aTa He B3UMAETCS.

JIisi mapKoBKM CHEUaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUIOB Ha
cTostHKke (mapkoBke) BbiaensieTcss He MeHee 10 % mecT (HO He MeHee OJHOTO
Mecta) Uil OecIIaTHOW MAapKOBKH TPAHCIOPTHBIX CPEJCTB, YIPaBISIEMBIX
uaBanuaamMu I, Il rpynm, a Ttaxke wuHBamumamu Il rpynmel, B mopsiake,
ycraHoBieHHOM [lpaBurensctBom Poccuiickoit denepanuu, M TpaHCIOPTHBIX
CpPeJICTB, NIEPEBO3SIIMX TAKMX UHBAIUIOB U (WIK) AeTeld-UHBAJIUIOB.

B mensx oOecrieyeHus: OecrpernsiTCTBEHHOIO JOCTyla 3asiBUTEJIeH, B TOM
YyuCjie TIEPEeJBUTAIONIMXCS Ha MWHBAJMIHBIX KOJIICKaX, BXOJA B 3JlaHHE W
MIOMEILIEHHs, B KOTOPBIX MPEeAOCTABISETCS MyHUIUNAIbHAs yciyra, o0opyayeTcs
HaHaycaMH, IMOPYYHSIMH, TaKTHJIBHBIMU (KOHTPACTHBIMH) MpPeayHpexIatoluMu
DJIEMEHTaMH, WHBIMH CIICHUAJbHBIMH  ITPUCIIOCOOJICHUSMH, IO3BOJISIOMIUMU
obecrieunTh OECHpEensITCTBEeHHBIM JOCTYNl M TEpelBWKEHWE WHBAJIWIOB, B
COOTBETCTBUH C 3aKoHojaTenbcTBoM Poccuiickoit ®depepaunu 0 COLMATBHON
3aIllUTe UHBAIHUJIOB.

[leHTpanbHBI BXOJM B 3/aHHE YIIOJHOMOYEHHOIO OpraHa AOJKeH OBbITh
obopynoBan  uHGpOpMalMOHHOW  Tabmuykoil  (BeIBeckoi),  coneprkaiueit
uH}OpMaIuio:

HalMEHOBaHME,

MECTOHaXOXJICHUE Y IOPUANYECKUI aJipec;

peXUM paboTHI;

rpaduk npuema;

HOMepa Teie(hOHOB JIJIsl CIIPaBOK.

IToMelreHus, B KOTOPBIX TIPEJOCTaBISAECTCS MYyHULUIAIbHAS YCIyTa,
JIOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-BIUJEMHUOJIOTUYECKUM IIpaBWIaM U
HOpMAaTHBaM.

[ToMelneHusi, B KOTOPBIX TPENOCTaBIAECTCS MYyHUIUIAIbHAS YCIyra,
OCHAIIAIOTCS:



IIPOTHUBOIIOXKAPHOU CUCTEMOM M CpeACTBAMU MOXKAPOTYIIICHHS,

CHUCTEMOMH OIOBEIEHHUsI 0 BO3HUKHOBEHUH YPE3BBIYAHON CUTYAITHH;

CpelicCTBaMHU OKa3aHUs TIePBON MEIUITMHCKOMN TTOMOIIIH;

TyaJICTHBIMU KOMHATaMU JJIsl TIOCETUTENEH.

3ay1 OXMIaHUs 3asBUTENCH 000pyAyeTCsl CTYJIbsIMHU, CKAaMbsIMHU, KOJIUYECTBO
KOTOPBIX OTpEeIeNsieTcss UCXO0Is U3 (PaKTUUeCKOH Harpy3Kd U BO3MOXKHOCTEH JIIst
UX pa3MeleHus B IOMEIIeHNH, a TakXe MH(POPMAIMOHHBIMU CTEHIaMH.

TekcTbl MaTepwalloB, pa3MeLIeHHbIX Ha WH()OPMAIIMOHHOM CTEHJIE,
nevyaTaroTcs yAOOHBIM ISl YTeHUs pUdTOM, Oe3 UCIpaBlieHUuH, ¢ BBIJIEJIEHHEM
Han0oJIee BaKHBIX MECT MOIYKUPHBIM IPU(TOM.

Mecra s 3aroHEHHS 3asBJICHUW OOOpPYAYIOTCS CTYJNBSIMH, CTOJAMHU
(crotixamu), 61aHKaMu 3asiBICHUN, TUCbMEHHBIMU ITPUHAJIE)KHOCTSIMU.

Mecra npuema 3asBuUTeIeH 000pyayrOTCsS HH(OOPMAITMOHHBIMU TAOJIMUYKaMHU
(BBIBECKAMH) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHHS OT/ea;

(bamMuiuu, UMEHU U oTdecTBa (IMOCieqHee - MPU HAIWYUHU), JOJKHOCTU

OTBETCTBEHHOT'O JTUIA 3a IIPHUEM JOKYMEHTOB;

rpaduka npuema 3asiBUTEJICH.

Paboyee MecTo Ka)xaoro OTBETCTBEHHOrO JIMLA 3a IPUEM JOKYMEHTOB
JOJDKHO OBITh O0OPYJOBAaHO IMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO
J0CTyna K HEoOXOJUMBIM HMH(OPMAIMOHHBIM 0a3aM JaHHBIX, IeYaTarolliuM
yCTPOUCTBOM (ITPUHTEPOM) U KOITUPYIOLIUM YCTPOHCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OKHO UMETh HACTOJIBHYIO
TaOJIMUKY C yKa3aHueM (pamMIIni, UMEHHU, OTYeCTBa (TOCIeIHee - TP HAIMYUK) U
JIOJDKHOCTH.

[Tpu IpeI0CTaBICHUH MYHHUITUTIATEHON yCIyTu UHBAJIAIAM
o0ecIIeuynBaroTCs:

BO3MOXXHOCTh  O€CIHpersITCTBEHHOrO  JIOCTyna K 00BeKkTy (3[aHuIo,
IIOMEIIEHHIO), B KOTOPOM IIPEIOCTaBIIsIeTCS MyHUIUIIAIbHAS YCIIyra;

BO3MOXKHOCTh CaMOCTOSITEJIBHOTO TIEPEIBM)KEHUSI 110 TEPPUTOPUM, Ha
KOTOPOH pacrioIOKeHbl 3/IaHUSl U IOMEILEHUs, B KOTOPBIX IIPEAOCTaBIISAETCS
MyHHUIMIIANBHAS yCJIyra, a TakKe BXOJa B Takue OOBEKThl M BBIXOHA W3 HUX,
MOCAaJKX B TPAHCIOPTHOE CPEICTBO M BHICAAKHM M3 HEro, B TOM YHUCIE C
HCITOJIb30BaHUEM Kpecia-KOJSICKH;

COIIPOBOXK/IEHHE HHBAJIM/IOB, MMEIOIIUX CTOHKHE paccTpoiicTBa (GyHKIUH
3pEHUS U CAaMOCTOSITENILHOTO NePeABUKEHHUS;

HaJUIe)Xalee pasMmelleHrne o0OpyJOBaHUS M HocuTelledl HHpopMaluy,
HEOOXOAMMBIX JUIs oOecrieueHrss OeCHpersiTCTBEHHOIO JO0CTylla HHBAJIUJIOB K
3aHUSAM W IIOMEIIEHHMSIM, B KOTOPBIX MPEIOCTaBISAETCS MyHULIUIIAIbHAS YCIyra, 1
K MYHHIIMIIAJILHOW yCIIyTre ¢ Y4eTOM OINpaHUYEHHUH UX KU3HEEITEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW MJisi MHBAJIUAOB 3BYKOBOW M 3pUTENBHOM
uH(pOpPMAIIMK, a TaKKe HaANUCeH, 3HAKOB M MHOH TEKCTOBOM M rpaduueckoin
MH(OpPMALIUK 3HAKAMH, BBITOJHEHHBIMH pelbe(HO-ToueuHbIM IpudpTOoM bpaiins;
JIOIYCK CypI0TIepeBOUMKA U TU(IOCYpIOTIEPEBOTUMKA,



JOTYCK COOaKU-TIPOBOJAHUKA MPU HAJUYMKM JOKYMEHTA, TIOJITBEPKIAIOIIETr0
ee crenuagbHOoe OO0y4deHWe, Ha OOBEKThbl (3aHus, MOMEIIEHHs), B KOTOPBIX
MPeIOCTABIISIFOTCS. MyHUIIMIIAJIbHBIE YCIIYTH;

OKa3aHWE WHBAJIWJaM IIOMOIIM B IPEOJIOJIEeHUH OapbepoB, MEMIAIOIINX
MIOJIyYE€HHUIO KIMH MYHHUIIUIIATBHBIX YCIYT HapaBHe C IPyTUMU JIMLAMHU.

IToxazarenu JOCTYITHOCTHU U Ka4yeCTBa MYHHLIPIHaJIBHOfI YCIYT'H

22.  OCHOBHBIMH  TIOKa3zaTeJsIMA  JOCTYIHOCTH  HpPEeNOCTaBICHUS
MYHUIIATTAJIBHOW YCIIyTH SIBJISIOTCS:

HaJUYHe TIOJIHOM ¥ TMOHATHOW MHGOpPMaUMU O TMOPSAKE, CPOKax U XOJe
IIpeI0CTaBIICHUS MYHHUIIATIATIBHON yCILyTH B MH(OPMaIIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETSAX OOIIero mojb30BaHus (B TOM YMCIIE B CETH
«MHTEpHETY), CpecTBaX MacCOBOM HH(OPMaLINH;

BO3MOXKHOCTH TIOJIyUCHHs 3asiBUTEJIEM YBEIOMJICHUH O IpedoCTaBICHUH
MYHULIUNIATIBHON yciayTu ¢ nomouipto EINNY;

BO3MOXXHOCTh ~ TOJy4YeHHs] HWHGOpPMAIMK O XOJe IpeJOCTaBlICHUs
MYHHIIMITATBHON yCIyrd, B TOM YHCJIE C HCIOJNb30BaHUEM HH(POPMAaLMOHHO-
KOMMYHUKAIMOHHBIX TEXHOJIOTUH.

22.1. OCHOBHBIMU roKazaTessIMU KayecTBa peOCTaBJICHUS
MYHMITUIAIBHON YCIYTH SIBIISIFOTCSA

CBOEBPEMEHHOCTh  TPEAOCTABICHUS  MYHUIMNAIBHOH  yCIyrd B
COOTBETCTBUU CO CTAaHIAPTOM €€ IpeJOCTaBlIEHUs, YCTAHOBIEHHBIM HACTOSIIUM
AJIMUHHCTPATUBHBIM PErJIaMEHTOM;

MUHHMMAaJIbHO BO3MOXXHOE KOJMYECTBO B3aUMOJEWCTBUM TIpakJaHUHA C
JOJDKHOCTHBIMH JIMIIAMHU, YYaCTBYIOIIMMH B IPEJOCTABIECHUM MYHHUIIMIAIbHON
yCIIyTH;

OTCyTCTBHE  OOOCHOBAaHHBIX JKajgod Ha  gelictBus  (Oe3neiicTBue)
COTPYJIHUKOB M WX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLICHUE K 3asIBUTEIISIM;

OTCYTCTBHE  HapylIeHWH  yCTAHOBJIEHHBIX CPOKOB B  IIpOLEcCe
MPEeIOCTABJICHUS MyHUIUIIAIbHON YCIIyTH;

OTCYTCTBHE 3asBJIEHUI 00 ocliapuBaHUM pelleHuil, neicTBuil (0e3neiicTBus)
VYIOJIHOMOYEHHOTO  OpraHa, €ero  JOJDKHOCTHBIX  JIMIL,  IIPUHHUMAaeMbIX
(COBEpIIIEHHBIX) TPH MPEAOCTaBICHUH MYHULUIAIBHON YCIyrd, IO MTOraM
pPacCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIIeHUs 00 yIOBIETBOPEHHUU (YAaCTHUHOM
yJIOBJIETBOPEHUN ) TPEOOBaHUH 3asiBUTEIIEH.

Wuble TpeOOBaHUS K TIPEOCTaBIECHUIO MyHULIMIIAIBHOMN YCIIyTH,
B TOM YHCJI€ YYUTHIBAIOIIHE OCOOEHHOCTH IIPEJOCTaBIEHUS
MyHULHMNATBHOU yciyru B ML
U 0COOEHHOCTH TIPEIOCTaBICHUS MyHULIUIIAIBHON YCIIyTH
B DJIEGKTPOHHOH (hopme

23. JIONOJIHUTENbHBIE YCIYyTH, KOTOpPBIE SIBISIOTCS HEOOXOAWMBIMU U
00s13aTeNIbHBIMHU JIJISI MPEIOCTABIECHUS MYyHUIUMITAIBHOMN YCIIYT'H, OTCYTCTBYIOT.



[lepeyeHb MHPOPMALMOHHBIX CHCTEM, UCIIOIB3YEMBIX Ul IPENOCTABICHUS
MYHULHMIIAIBHON yciyru: uHpopmanuonHas cuctema ML, EITTY.

IIpueM 3asBieHUss O NPEJOCTABIEHUH MYHUIMNAIBHOM YCIyrd U
JIOKyMEHTOB, HEOOXOIMMBIX Ui IpefOoCTaBlIeHHsS MyHHLIMIAIbHON yCiIyru, a
TaK)K€ BbIJa4ya pe3yibTara IPeJOCTaBIIEHUs MyHULMNAIbHOW yciayru B MOI]
OCYIIECTBIISIETCS Ha OCHOBAHMH 3aKIr04eHHOro Mexay MOL[ u agMuHucTpammei
AnekcanapoBckoro  paiiona  OpenOyprckoit  obmactu  CormarmneHus o
B3aMMO/JICICTBUH.

3asBUTENSIM 00ecreYyruBaeTCsl BO3MOXKHOCTh ITPEICTABIICHUS 3asiBICHUS U
MpUJIaraéMblX JOKYMEHTOB B (hOopMe 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EIII'Y. B aToM ciy4ae 3assBUTENb WM €0 MpeCcTaBUTeNb aBTopusyercss Ha EITTY
IIOCPEICTBOM IOATBEPKIeHHOM yueTHol 3anucu B ECUA, 3anonHseT 3asBieHue o
IIPEJOCTABIIEHUM MYHULMIIAJIBHOM YCIYTM C HCIOJIb30BAHHMEM HWHTEPaKTUBHOM
dbopMBI B DJIEKTPOHHOM BHJIEe. 3alOJHEHHOE 3asBleHHE O MPEIOCTaBICHUN
MYHHULMITAJIBHOW YCIYTHW OTIIPABIISIETCS 3asIBUTEJIEM BMECTE C MPUKPEIUIEHHBIMH
ANIEKTPOHHBIMU OOpa3aMH JOKYMEHTOB, HEOOXOJUMBIMH ISl TIPEIOCTaBJIECHHS
MYHULMIIAJIBHON yCIyTH, B Y IOJHOMOYEHHBIN oprad. [Ipu aBropuszanuu B ECHUA
3asiBJICHUE O NMPENOCTABICHUM MYHULHUIIAIBHON YCIYTd CUUTAETCS MOAIMCAHHBIM
MIPOCTOM BJIEKTPOHHOM MOJIHUCBIO 3asIBUTEIS], IPEACTABUTENS, YIIOJTHOMOYEHHOTO
Ha IOJINMCaHue 3asiBJICHUS.

II1. CocraB, mocye0BaTEIbHOCTb U CPOKH BBITTOJIHEHMUSI
aMUHUCTPATHUBHBIX TTPOLIETYP

[TepeueHs BapHaHTOB MPEIOCTABIICHHS MYHUIIUIIAILHON YCIIyTH,
BKJTIOYAIOIIWHA B TOM YKCJIe BApHAHTHI PEOCTaBICHHUS
MYHHUITUTIATBHON yCIIyTH, HEOOXOAUMBIE JUIsl UCTIPABIEHUS
JIOTYIIIEHHBIX OTIEYaTOK M OIIMOOK B BBIJJAHHBIX B pe3yJibTaTe
IIPeIOCTAaBJIEHUS! MYHUIIUIIATBHON YCIIYTH TOKyMEHTaX U CO3aHHbIX
PEeeCTPOBBIX 3aIUCSX, JIs BbIaYu qyOIuKaTa JOKYMEHTa,
BBIZIJAHHOTO T10 pe3yJibTaTaM Mpea0CTaBIeHUs] MyHUIIUIIATbHON
YCIyTH, B TOM YHCJIe HCUEPIBIBAIOIINHN TIepeYeHb OCHOBaHUN
JUISL OTKa3a B BbIJIaye TAKOTo AyOJIMKaTa, a TakKe IopsIoK
OCTaBJICHHUS 3aIpoca 3asiBUTEIISI O MIPEIOCTaBICHUH
MYHHIIMITAILHOW ycITyru 6e3 paccMoTpeHus (IIpH He0OOXOJUMOCTH )

24. IlepeueHb BapUaHTOB MPEIOCTABIECHUS] MyHHUIUIIAIbHON yCIIyTH:

1) mpuHATHE Ha YyYeT IpaXJaH B KauyecTBe HYXIAIOLUXCS B IKUIBIX
MIOMEILEHHUSX;

2) BHeCeHHWE W3MEHEHHMI B CBEIEHHs O TIpaxKJaHaxX, HYXIAIOIUXCS B
IPEIOCTABICHUHN KUIIOTO ITOMEILEHHMS];

3) mpenocraBiieHHe HWHGOpPMaUM O JBUWKEHHU B OYEPENW TIpaxKaH,
HYKIaIOIIUXCSI B IIPEJJOCTABIEHUU JKUJIOIO ITOMELIEHHMS,

4) cHATHE C ydyeTa TpaxJiaH, HYXJAIOLUXCA B IPEJOCTABIEHHUU XXUJIOTO
MIOMEILIEHUS;



5) wucrmpaBieHHe JOMYIICHHBIX OINEeYaTOK M OWIMOOK B BBIZJIAHHBIX B
pe3yJibTaTe Mpel0CTaBIeHUs] MyHULIUIIAIBHON YCIIyTH JOKYMEHTaX.

25. IlepedeHb aIMUHHCTPATHUBHBIX Ipoueayp  (#eHcTBui)  mpH
IPEAOCTaBICHUHA MYHHLUIIAIBHOMN yCIIyTH YCIIyT B 3JIEKTPOHHOM (hopme:

nojaydeHue WHPOpPMAMU O TOPSAKE U CPOKax IPelOCTaBICHUS
MYHUIIATIAJIBHON YCIIyTH;

dbopMupoBaHUe 3asBICHUS;

pUeM ¥ perucrpauus YIOJIHOMOUYEHHBIM OPraHOM 3asBIIEHUS] U HWHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsS IPEJOCTABICHHS MyHHULIUIIAIbHON YCIIYTH;

MOJIydeHHe pe3ysibTaTa MpeloCTaBIeHUs] My HUIIUIIAIBHON yCIIyTH;

[I0JIyYeHHE CBEJCHUH O X0Jle PACCMOTPEHUS 3asBIICHHUS;

OCYIIIECTBJIIEHHE OIEHKM KadecTBa IPEJOCTaBICHUS MYyHHUIIMIIATLHOM
yCIIyTH;
nocynebnoe (BHecyneOHOe) ob)kaloBaHWe pelleHud U aedctBuil (6e3neicTBrs)
VIOMHOMOYEHHOr0 opraHa Jjubo jeicTBus (0e3aeHCTBUsI) MOJKHOCTHBIX JIMIL
VII0JIHOMOYEHHOI0 OpraHa, MpeJoCTaBISIOMEro MyHUIUIIANBHYIO YCIIyry, JU00
MYHUIIAITAJIBHOTO CIYKaLIero.

IpodunupoBanune 3assBUTEIS
26. IlpodumupoBanue 3asBUTENEd B COOTBETCTBHM C BapHaHTOM
IpEIOCTaBICHUST MYHHULMIIAIBHONW  YCIyTH, COOTBETCTBYIOIIMM  IIPU3HAKaM
3asiBUTENS B aIMUHUCTpalu AJleKkcaHpoBckoro paiiona OpeHOyprckoit obiaacr,
Ha EII'Y u B8 MO®LI He ocyiecTBiseTcs.

IpuHsiTHE HA YYeT FPAKAAH B KaYecTBe HYKAAIOWHXCH B JKHJIbIX
noMeIeHHsIX

27. MakcuManbHBIA CPOK MPeIOCTaBICHMs] MyHUIMIAIBbHOK yciayru — 30
pabouux JHEeM.

28. Pe3yapTaToM MpeoCTaBIeHNsI MyHUIUIIATIbHON yCIYTH SBIISETCS:

a) pelieHne o MPe0CTaBICHUN MyHULUIIAIbHON YCIIYTH,

0) perreHue 00 OTKa3e B MPEAOCTaBIEHUH MYHUIMIIAILHON YCIIYTH.

29. BapuaHT npeJoCTaB/ICHNs] MyHHLHUIAIBHOW YCIYrd BKIIOYaeT B ceds
BBLIIIOJIHEHHE CJICIYIONINX aJMUHUCTPATUBHBIX IIPOLIELYP:

1) mpuem 3asBieHUS W JOKYMEHTOB M (MIM) MHPOpPMAMU, HEOOXOIMMBIX
JUTSL TIPEAOCTABIICHUS] MyHHUIUIIAILHOM YCIIYTH,

2) MeXBeJJIOMCTBEHHOE H(OPMALIMOHHOE B3aUMOJIEHCTBHE,

3) NpUHSATHE pEIleHust O MmpexocTaBieHud (00 OTKase B NPeJOCTaBICHUH)
MYHUIUTIAJIbHON yCIIyTH;

4) mpeocTaBJIeHUE pe3ysibTaTa MyHULUIIATbHON YCIYTH.

[IpueM 3asBlieHUs ¥ JJOKYMEHTOB M (MJIM) HHPOPMaIUK, HEOOXOUMBIX JIJIs
[peIOCTaBICHUS! MyHULIUIIAIIBHON YCIYyTH

30. Jlns mosiydeHWMsl MyHHUIUIIAIBHON yCIYTH, 3asBUTENb (IPEICTaBUTEIb

3afBUTENs1)  IIPEJCTaBIseT OJHHUM W3  CIOCO0OB, YKa3aHHBIX B 11.13

AJIMMHUCTPAaTUBHOIO perjiaMeHTa, 3asBieHre Mo (JopMe COrNIaCHO NMPHUIIOKEHUIO S



K AJMUHUCTPATHUBHOMY perjaMeHTy, a TakKe [OKYMEHTHI, yKa3aHHble B I. 14
AJIMUHHACTPATUBHOIO PErIaMEHTa.

[Ipu momade 3ampoca O NPEAOCTABIEHUH MYHHUIMIAIBHOM YCIIyrd 4epes
EII'Y, dopmupoBanue 3asBIEHUS OCYILIECTBISIETCS IIOCPEACTBOM 3aIOJIHEHMUS
anekTpoHHOU (Gopmebl 3asBieHust Ha EII'Y 6e3 HeoOXoauMOCTH NOMOIHUTENBHOM
10/1a4H 3asBJIEHHs B KaKOH-IIM00 MHOM (hopme.

ChopmupoBaHHOe U MOJNMCAHHOE 3asBJICHUE M HUHBIE TOKYMEHTHI,
HEOOXOIUMBIE IS TPEIOCTaBIeHUsS MYHHUIMNAIBHON YCIYTH, HAIpaBJSIOTCS B
YnonHOMOUYeHHbIN opral nocpeactsom EIITY.

Cnenpandct  YTOJHOMOYEHHOTO  OpraHa, OCYIIECTBISAIOIUN  IpUEM
JOKYMEHTOB, YCTaHABJIMBAET JUYHOCTH 3asBUTENs (IIPEACTaBUTEINs 3asBUTENS), B
TOM YHCJIE TIPOBEpsSeT OCHOBHOW JOKYMEHT, YIOCTOBEPSIOUIUN JIMYHOCTb
rpaxxganuHa Poccuiickoil @enepannu, MpoBepseT IOJTHOMOYHNS 3asiBUTEIIS.

CrocobaMy  yCTAHOBJICHUST JIMYHOCTHU 3asBUTENS] (€ro IpefCcTaBUTEIs)
SIBJISIFOTCSL:

peIbsSBIeHUe 3asBHTeNeM (TPe[CTaBUTENIeM) OCHOBHOIO JOKYMEHTa,
yJIOCTOBEPSIONIET0 JUYHOCTh rpaxkaaHuHa Poccuiickoit Mepepanuu (mpu nogayde
3asBJIEHUs B YTIOJTHOMOYEHHBIN OpraH);

IpH Tojaue 3asBIEeHUs INOCPeNCcTBOM EnuHOro moprana - 3J€KTpOHHAs
IIOJIITKCH 3asBUTENS (€r0 MPeCTaBUTENS);

IPY MOJYYCHUN 3asBJICHUS U JOKYMEHTOB IIOCPEICTBOM IOYTOBOM CBA3U —
3aBepeHHasi B YCTAHOBJIEHHOM IIOPsIKE KOIHMs [OKYMEHTa, YHAOCTOBEPSIOLIErO
JINYHOCTb.

Cpok perucrpaiiu 3asBICHHS M JOKYMEHTOB U (MJIM) HHQOpMAaIMH,
HeOOXOUMBIX JIJIS TIPEIOCTABICHUS MYHUIIMIIAIBHOU YCIIYTd B Y IIOJIHOMOYEHHOM
oprane wix M®I] e npesslitaer 1 padouuii JeHb.

[Tpu HaTUYKUK OCHOBAaHUH JIsi OTKa3a B IpUeMe JJOKyMEHTOB, HEOOXOJUMBIX
JUISs  TIPEJOCTaBJICHWS ~MYHMIMIIAJIBHOM  YCIyrM, YyKa3aHHBIX B 1. 16
AJIMUHUCTPATHBHOTO perJlaMeHTa, YIIOJIHOMOYEHHBIH OpraH He II03JHee
CIIE/IYIOIIETrO 3a JIHEM MOCTYIUICHUS 3asiBICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIs
IpEeOCTaBIEHHUS] MyHULIMIIAIBHON yCIIyrd, pabodero JHs, HaIpaBIIsSeT 3asBUTEIIIO
a60 €ero TMpeJCTAaBUTENIO pelleHHe o0 OoTkKa3e B IpHUEME JIOKyMEHTOB,
HEOOXOMUMBIX IS IPEAOCTaBICHUS MYHUIUIAIBHOH yCIyrd 1o Qopme,
NPUBEICHHON B IPUJIOKEHUU 6 K AJMUHUCTPATUBHOMY PETIAMEHTY.

3asBiieHde M JOKYMEHTHI W (wiu) wuHpopManus, HeoOXOoquMmble MIJIs
MpPEJOCTABIEHHsS ~ MYHHIMIAIBHOM  YCIYr'M,  MOTYT  OBITh  IIPHHSATEI
YnonHoMoueHHBIM opranoM 1 M®L 110 MecTy KUTEIECTBA 3asiBUTEIS.

MexBeoMCTBeHHOE HH(GOPMALMOHHOE B3aUMOIEUCTBUE
31. OcHoBaHHEM JUIsl HAIIPABJICHHS MEXXBEJIOMCTBEHHOI'O 3alpOCa B OPraHbl
(opranuzanuu), TpPEACTABISIONIME CBEICHHS B paMKaX MeEXBEIOMCTBEHHOIO
UH(POPMAIMOHHOTO B3aUMOJIEHCTBUS, SIBISIETCS HENPEICTABIEHUE 3asBUTENIEM
CAMOCTOSTENLHO JOKYMEHTOB, MPEIyCMOTPEHHBIX M. 15 AJIMHHHCTPaTUBHOIO
peryiameHTa.



Y1OTHOMOYEHHOE  JIOJDKHOCTHOE  JIMLO  YIIOJIHOMOYEHHOIO  OpraHa
HaIpaBJIeT MEXXBEIOMCTBEHHBIE 3alIPOCHI B CJIEYIOLIME OpraHbl (OpraHU3aIHH):

a) [1®P Poccun:

CBeJlecHUsI 00 WHBAJIMIHOCTH, COJepXKaluecs B (QelepaibHOM peecTpe
VHBaJIU/OB;

IpOBepKa COOTBETCTBUSI (PaMHJIBHO-UMEHHOW TIpyNIbl, JaThl POXKICHUS,
nojta u CHUJIC,;

6) Pocpeectp:

BBIMUCKM W3 EAMHOrO rocyJapCTBEHHOIO peecTpa HEIBMXKUMOCTH,
cozeprkailue OOIeOCTyIIHbIE CBEIEeHMS O 3aperuCTpUpPOBAHHBIX IIpaBax Ha
OOBEKThl HEIBMKUMOTO HMYIIECTBA M O Iepexofe IpaB Ha OOBEKTHI
HEJBU)KMMOI'O UMYIIIECTBA;

B) ®HC Poccuu:

CBEJICHHUS O POXKICHUH, O 3aKIIIOUEHUH Opaka;

r) MB/] Poccuu:

JIOKyMEHTBI, COJlep)Kalllie CBEeAeHUs O JHMLaX, 3aperuCTPHUPOBAHHBIX
COBMECTHO C 3asiBUTEJIEM 10 MECTY €ro IIOCTOSIHHOI'O XUTEJIbCTBA,;

CBEJICHHUs, TOJTBEPXNAArOIIMe JeHCTBUTEIBHOCTh IIacIlopTa TI'pa)KAaHuHa
Poccuiickoit @enepanuu.

Pe3ynbraroM BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI  SBIAETCA
[OJy4YeHHe OTBETa Ha 3alpoc B TeueHue He Oonee 5 pabouux HHEH CO IHS €ro
IOCTYIUIGHWsI B OpraH WM OpraHu3aluio, I[PeJACTaBIAOLUME JIOKYMEHT U
uHGOpMAIMIO, €CIM WHbIe CPOKM IOArOTOBKM W HaIpaBlIeHUs OTBeTa Ha
MEXBEJOMCTBEHHBIH 3allpoc HE YCTAHOBJEHBI (PelepaIbHBIMH  3aKOHAMHU,
HOPMAaTHBHBIMHU TpaBOBbIMU akTamu llIpaButensctBa Poccuiickoit denepanuu u
HOpPMATHBHBIMH NpaBoBbIMU akTaMu OpeHOyprckoit odnactu.

[TpuHsiTHE peleHnst O MpeaocTaBlIeHnu (00 0TKa3e B IPEJOCTABICHUH)
MYHULIMTTAIBHON yCIIyTH

32. KputeprieM NpUHSTHS pEIIeHUs O IpenocTaBieHud (00 oTkaze B
NPeJIOCTaBICHUN) MYHULMIIAIBHON YCIIYyId SBJISETCS HalU4Me WM OTCYTCTBUE
OCHOBaHHH, yKa3aHHBIX B 1. 17.1 AZMUHUCTPATUBHOI'O pEriaMeHTa.

33. Cpoxk TpHHITHS pelleHuss O TMpenocraBieHud (006 oTkase B
IPEOCTaBICHUN ) MyHHUIIUITAIBHON yCIyru cocTaBiser - 20 pabouux JHEH ¢ AaTel
MOJTy4eHUs] YTIOJHOMOYEHHBIM OpraHOM BCEX CBEJEHUH, HEOOXOIMMBIX JUIs
NIPUHSTHS pEeLICHUS.

[IpenocraBneHue pe3ybTaTa MyHULUIIAIBHON YCIYTId

34. Pe3ynbrar mpenoCTaBI€HUs] MyHULMUIIAILHON YCIYTd IPEIOCTaBIIIETCS
3asBUTENIIO (€r0 MPEACTABUTEIIO) CIEAYIOIIUME CrIocobamu:

- B DJIEKTPOHHOH QopmMe B JMuHOM Kabusere 3asBurens Ha EINY, c
BO3MOXXHOCTBIO CaMOCTOSITEJIbHOTO COXpPaHEHHUsI M pacledaTblBaHUs pe3yJibTara
IPeIOCTaBICHNS MyHULIAIIAJIbHOMN YCIIyTH;

- Ha OyMaXHOM HOCHTeJNle, IIOCPEICTBOM JIMYHOrO OOpalleHus B
VYosHoMo4YeHHbIH opraH uinu B MOLI,



Cpok TpeoCTaBIeHUS 3asBUTEIIO PE3ysIbTaTa MyHULIMIIAIBHON YCIYyTd - 3
paboumx AHS CO AHS NPUHATHS PELIEHUs] O IMPEJOCTABICHUM MYHULIMNAIbHOM
YCIIYTH.

35. Pe3ynbraT MYHHUIIMIAJIBHOW YCIYTH MOXET OBITh MpPEeIOCTaBIICH
3asIBUTENII0 YTIOJHOMOYEHHBIM opraHoM wiu MOIL[ mo BbiOOpy 3asBUTEINS
HE3aBHCHUMO OT €r0 MecTa XUTEIbCTBA WJIM MecTa MpeObIBaHMUS.

BHeceHue u3MeHeHHH B CBeleHHsl 0 IPaskIaHaX, HYKIAIOLMXCH B
npeaocTaBJeHHH KHJIOT0 MOMeleHHsI

36. MakcuManbHbId CPOK MPEAOCTaBICHUS MyHULMNAIbHOU yciayru — 30
pabouux aHei.

37. Pe3ynbTaToM mpeaocTaBieHUs] MyHULIMITAIBHON YCIYTH SIBJISIETCS:

a) yBeJloMJieHHe 00 ydeTe rpak[iaH, Hy X AAtOIUXCsl B )KUAJIBIX TIOMELICHUSIX;

0) yBeIOMJIGHHE O CHATHM C ydeTa TpaxJaH, HyXIAIOIIMUXCS B SKUIIBIX
TTOMEIIEHUSIX;

B) pelieHre 00 0TKa3e B MPeA0CTaBICHUN MyHULIUIIAJIILHON YCIyTH.

38. BapuaHT mpenocTaBieHUsT MYHHULMIAIbHON YCIyrd BKJIIOYAET B cebs
BBITIOJTHEHUE CJICIYIONINX aIMAHUCTPATUBHBIX MTPOLIEyp:

1) mpueM 3asiBIEHUS U JOKYMEHTOB M (Wjiu) MH(pOpMaILMU, HEOOXO0IUMBIX
JUTSI TIPEIOCTaBICHUsI MyHUITUIIAJIbHOM YCIIyTH;

2) MEXBeJIOMCTBEHHOE MH()OPMALIMOHHOE B3aUMOJEHCTBHUE;

3) mpuHATHE pelIeHus: o0 mpeaocTaBieHUd (00 OTka3e B IPEJOCTaBIICHUH)
MYHHULIATTAIBHON YCITyTH;

4) mpenocTaBlieHUE pe3ysibTaTa MyHULIUIIAIBHON YCIIYTH.

[TpueM 3asiBiieHHs ¥ JOKYMEHTOB U (MJIM) HH(POpMaLUU, HEOOXOAUMBIX JJIS
NpeA0CTaBIEHUS] MyHULIMIIATbHON YCIyTH

39. Jlist mojydeHHs MyHUIMIIAIBHOW YCIYTH, 3asBHUTENb (IIpelCTaBUTENb
3asBUTENS) TPEACTAaBIsSET OJHMM U3 CHoco0OB, YKa3aHHBIX B 1. 13
AJMUHHCTPATUBHOTO perjiaMeHTa, 3asBJICHHE, a TaKKe JOKYMEHTHI, yKa3aHHBIE B
. 14 AIMUHUCTPATUBHOTO perjaMeHTa.

3asiBJICHHE JI0JDKHO COJIEPKATh!

[I0JIHOE HAaWMEHOBaHWE YTIOJHOMOYEHHOIO OpraHa, IpefOoCTaBIIAIOIIErO
MYHUIUNIAJIBHYIO YCIYTY;

CBEJIEHHUs, MTO3BOJISIONINE HISHTH(UIIMPOBATE 3asiBUTENS, COAEpIKaIIUecs B
JIOKyMEHTaX, IpelyCMOTPEHHBIX 3aKOHOAaTeabcTBOM Poccuiickoit Menepanuu,

CBeJIeHMUS, MTO3BOJISIIOLIME UJIeHTU(PUIUPOBATH npeJICTaBUTeN,
cojepkamuecss B JOKyMEHTaX, IPEAyCMOTPEHHBIX  3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

JOIOJHUTENBHBIE ~ CBEJICHHs, HeoOXoAumble Uil  IPEAOCTaBIECHHS
MYHHUIUIIAIEHOW yCIIyTH;

niepeyeHb MPUIaraeMbIX K 3asiBICHHUIO JOKYMEHTOB M (MJIK) HH(pOPMALUH.

IIpu mojadve 3ampoca O IMPEAOCTaBIEHUH MYHHIMIIAIBHOW yCIIyr'u 4Yepe3
EIII'Y, ¢dopmupoBaHue 3asBlIE€HHs OCYIIECTBIAETCS MOCPEJCTBOM 3aIlOTHEHUS



a51eKTpoHHOM (hopMbl 3asBienust Ha EIIY 6e3 HeoOX0AMMOCTH IOTIOTHUTENBHOM
10/Ia4YH 3asBJICHUS B KaKOH-IMO0 WHOM dopMe.

CdopmMupoBaHHOe U IOJANKCAHHOE 3asBJICHUE U UHBIE JOKYMEHTHI,
HEOOXOMUMBIEe JUISl MPEAOCTABICHUSI MYHUIMIIAIBHOM YCIIyrd, HalpaBJISIOTCS B
YnonHomoueHHslit opran nnocpeactsom EINTTY.

Crnermuanuct  YTNOJTHOMOYEHHOIO OpraHa, OCYLIECTBISIIOIIMN  IpuUeM
JOKYMEHTOB, YCTaHaBIUBAET JIMYHOCTDH 3asiBUTENSI (IIPEACTABUTENS 3asIBUTENS), B
TOM YHCJIE TIPOBEPSIET OCHOBHOW JOKYMEHT, YJIOCTOBEPSIOIINN JUYHOCTH
rpaxxganuHa Poccuiickoit @epepariuu, poBepsieT IOJIHOMOYUS 3asBUTEIIS.

CrniocobamMu  yCTaHOBJICHUsI JIMUHOCTH 3asBUTENS (€ro IpencTaBUTENIs)
SIBJISIFOTCSL:

npeIbsSBIeHUe 3asBUTeNeM (TpeACcTaBUTeNIeM) OCHOBHOIO JIOKYMEHTa,
yIOCTOBEPSIOIIEro JTUIHOCTh rpakaanuHa Poccuiickoit denepauuu (ripu nopaue
3asiBJICHHS B Y TOJIHOMOYEHHBIN OpraH);

Ipy Tojlavye 3asBiieHUs MocpeacTBoM EnuHOro mopraia - 3JIEKTPOHHAs
IOJIITACH 3asIBUTENS (€ro MpeCTaBUTENs);

IIPH TTOJIyYEHHUH 3asIBJICHUSI U JJOKYMEHTOB IOCPEICTBOM IIOYTOBOW CBSI3U —
3aBepeHHas B YCTAHOBJIEHHOM TIIOpSIKE KOIMs JOKYMEHTa, YIOCTOBEPSIOLIEro
JUYHOCTb.

Cpok perucrtpani 3asBIeHHUs] M JOKyMEHTOB U (WiIM) HHQOpMaIuy,
HEOOXOIUMBIX JUIS MIPEIOCTaBICHHUS MYHHIIUIIAILHON YCIYTH B Y IOJTHOMOUYEHHOM
oprane win M®I] ne npesbimaet 1 pabounii neHs.

[Tpu HaIMYUK OCHOBAHUH Ui OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX
JUISs  TIPEJOCTaBJICHUS MYHMLMIIAJIBHOM  yCIyTHM, YyKa3aHHBIX B 1. 16
AJIMUHUCTPATUBHOTO perjiaMeHTa, YTIOJHOMOYEHHBIH OpraH He II03]Hee
CIIEYIOIIETO 3a JIHEM TIOCTYIUICHUS 3asBIEHUSI U JOKYMEHTOB, HEOOXOIUMBIX ISl
[IPEIOCTABIICHUS MYHHUIIUIIAIBHON YCIIyTH, paboyero QHs, HAIpaBisAeT 3asBUTEIIO
aub0 €ero INpeJCTaBUTENIO pelleHue o0 OoTka3e B IpHEMe JOKYMEHTOB,
HEOOXOIMMBIX JUIS TPEJOCTABICHUS MYHHUIMNAIBHOH ycinyrd 1o Qopme,
NPUBEIEHHON B MPUWIOKEHUH 6 K AIIMUHUCTPATUBHOMY PETIAMEHTY.

3asBieHre W JOKyMeHTbl MW (wid) uHpOpMalus, HEOoOXOAWMBbIe Jis
IpEeAOCTaBICHAST ~ MYHUIMIIAJBHOM  yCIyru,  MOTyT  OBITb  IIPHHATHI
YnonaHomoueHHbIM opranoM 1 M®L] no Mecty )xutenbcTBa 3asBUTEIIS.

MexBenoMCTBEHHOE HH(OPMAIMOHHOE B3aUMOJECICTBIE

40. OcHOBaHKMEM JJIsSI HAIMPABIICHUSI MEKBEIOMCTBEHHOIO 3alIpOCa B OPraHbl
(opraHm3aiuu), MpPEACTABISIONINE CBEIEHUS B paMKax MEeXBEJOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aMMOJIEHCTBHUS, SIBJISETCS HEINPEICTABICHUE 3asBUTEJIEM
CaMOCTOSITEIBHO JTOKYMEHTOB, IPEIyCMOTPEHHBIX .15 ~ AIMHUHHCTPAaTHBHOIO
perjaMeHTa.

VII0JIHOMOYEHHOE  JIOJDKHOCTHOE  JIMIO  YIIOJIHOMOYEHHOI'O  OpraHa
HaIpaBJIIeT MEXXBEIOMCTBEHHBIE 3aIIPOCHI B CJIEIYIOIUE OPraHbl (OpraHU3aLum):

a) [1OP Poccuu:

cBelleHHsl 00 MHBAJIMIHOCTH, cojepaimuecs B QenepalbHOM peecTpe
WHBAJU/IOB;



cBeJeHus: 00 MHBAIMIHOCTH, colepxamuecs B (emepalbHOM peecTpe
WUHBAJIN]IOB;

6) Pocpeectp:

BBIIMCKA U3 EAMHOrO rocyJapCTBEHHOIO peecTpa HEIBEDKHMOCTH,
coziepKaliye OOINEAOCTYIIHbIE CBEIEHMsSI O 3aperdMCTPUpPOBAHHBIX TIpaBax Ha
O0OBEKTHl HEABI)KMMOIO UMYILECTBA M O TIepexoje TMpaB Ha OOBEKTHI
HEJBUKMMOI'O UMYIIIECTBa,;

B) ®HC Poccuu:

CBEJIEHHUS 0 POXKJICHHUH, O 3aKJII0YeHUHN Opaka;

r) MB/I Poccuu:

JIOKyMEHTBI, COIepXKallle CBEeACHUS O JHIaX, 3aperucTPHUPOBAHHBIX
COBMECTHO C 3asBUTEJIEM 10 MECTY €0 IOCTOSIHHOTO JKUTEJIbCTBA;

CBEJIEHUs, NOATBEpXJAIOIIMe JeMCTBUTENHOCTh MAaclopTa T'pakJIaHWHA
Poccuiickoit ®enepanuu.

41. Pe3ynbTaToM BBINOJIHEHUS aAMUHUCTPATUBHOWU MPOLEIYPHI SBISETCS
IoJlyueHHe OTBeTa Ha 3alpoc B TedeHHe He Oosee 5 pabouux JTHEH CO IHS €ero
IOCTYIUIEHUsI B OpraH WM OpraHu3aluio, INPeJCTaBsoNe MOOKYMEHT M
uHpOpMalLIMIO, €CIM WHBIE CpPOKM TIOJArOTOBKM U HampaBlIeHWs OTBETa Ha
MEXBEJJOMCTBEHHBIM 3ampoc HE YCTaHOBJIEHBI (enepaibHBIMH  3aKOHAMH,
HOpPMAaTUBHBIMM INpaBOBbIMU akTamu lIpaButensctBa Poccuiickoit ®@enepanuu u
HOPMAaTHUBHBIMU MTPaBOBBIMU akTaMu OpeHOyprckoi o0acTy.

[TpunsTHE pemienus o npeaocTaBieHuu (00 0TKa3e B MPeIOCTABICHUH )
MYHULMIIAJIbHON YCIIyTH

42. KpurepueMm HpUHSITHSI pelIeHHUs O IperocTaBieHUd (06 oTkaze B
IIPEIOCTaBIeHUN) MYHULUIIAIBHONW YCIIyI'H SBISIETCS HaJU4de WIM OTCYTCTBHE
OCHOBaHHUH JJIsl 0TKa3a B MPeJOCTaBICHUN MYHHIIUIATILHOM yCIIyTH.

OcHoBaHMAMM [JI1 OTKa3a B IPEJOCTABICHUM MYHULUINAIBHON yCIyTrH
SIBJISTEOTCSL:

1) nmoxkyMeHThl (CBeleHHUsI), MPEICTABICHHbIE 3asBUTENIEM, MPOTHUBOpPEYAT
JNOKyMeHTaM (CBEJeHMsIM), TIOJYy4YeHHBIM B paMKaX MEeXBeJOMCTBEHHOI'O
B3aUMOJIeHCTBUS,

2) mpexacTaBieHbl JOKYMEHTBI, KOTOpbIe HE TMOATBEPKAAIOT IPaBO
COOTBETCTBYIOIIMX TPa)KIaH COCTOSITh Ha y4YeTe B KaueCTBE HYXXIAIOUIMXCS B
HKHUJIBIX TIOMEIIEHUSX.

43. Cpok TpUHATHS pelieHuss o mnpefocraBieHun (00 oTkasze B
IpeJIOCTaBIeHUH ) MyHULIMIIAIBHOM YCIIyru coctaBisieT — 20 pabouux AHeH ¢ naTbl
TOJlydeHHUsT YTIOJIHOMOYEHHBIM OPraHOM BCEX CBEACHUW, HEOOXOOWMBIX JIJIs
IIPUHSTHSI PEIICHHUS.

[IpenocraBienue pe3yabTaTa MyHULIUIIAIBHON YCIyTd
44. Pe3zynpTaT NnpeAocTaBJIEHUs] MyHULUMIIAIIBHON YCIIYI'M IIPEIOCTaBIIsAEeTCS
3asIBUTEITIO (€r0 MPEeACTaBUTEII0) CIeIYIOIUMHE Criocobamu:



- B JJIeKTpoHHOU (opme B nuYHOM KabuHere 3asButens Ha EINY, c
BO3MOXXHOCTBIO CaMOCTOSITEJIbHOIO COXPAaHEHUsI M pacliedaTbIBaHUS pe3ysbTara
MpeIOCTaBIICHNS MyHULIMIIAJIbHON YCIIyTH;

- Ha OyMaXHOM HOCHUTeJIe, TIOCPEICTBOM JIMYHOrO oOOpalleHus B
VYoaHoMo4yeHHbIN opraH uinu B MOLI.

Cpox mpeocTaBIeHUs 3asiBUTENIO Pe3ysbTara MYyHULUIAIbHOW YCIYyTd —
3pabouux AHS CO JHS MPUHATHS PELIEHUs O MPEefOCTaBICHHMM MYHUILUIAIbHON
YCIIYTH.

Pe3yiapTaT MyHHIIMITIAIILHON YCIYTH MOXET OBITh IPENOCTaBICH 3asBUTEIIO
VYnosnomMoueHHBIM opranoM Wik M®IL] o BeIOOpy 3asBUTENsI HE3aBUCUMO OT €ro
MeCTa JKUTEIHCTBA WIIH MecTa MpeObIBaHus.

IIpenocraBienne nHGpOpMaLUH O IBHKEHHH B OYepeIH I'PaXIaH,
HYKIAI0HXCH B MPeI0CTABJICHUH KHJI0T0 MOMeIleH st

45. MaxcuMaJbHBIH CPOK TMpeAOoCTaBIeHUss MyHHIMNAIbHON yciyru — 10
pabouux AHEM.

46. Pe3ynbTaToOM MPeIOCTaBICHUS MyHULIAIIAIbHON YCIYTH SBIISIETCSA:

a) yBeZoMJIeHHe 00 ydeTe rpakiaH, Hy K/IAIOLUXCSI B )KUJIBIX IOMEILEHUSX;

0) pemeHre 00 OTKa3e B MPeOCTaBICHUN MYHULIUIIAIbHON YCIYTH.

47. BapuaHT TpEeJOCTaBJIICHUs MYHHUIMIAIBHON YCIyru BKJIIOUaeT B cebs
BBITIOJIHEHHE CIIEYIOIIUX afMUHACTPATUBHBIX IIPOLEAYP:

1) npuem 3asiBICHUS W JTOKYMEHTOB U (MJIM) UH(pOpPMALUH, HEOOXOJUMBIX
JUTSI TIPE0CTaBICHHUS MyHUIUIIAIIBHOR YCIIYTH;

2) MeXBeJOMCTBEHHOE MH(OPMAIMOHHOE B3aUMO/ICHCTBHE;

3) mpUHSTHE pelleHus O mpejocraBieHud (00 oTkase B MPeOCTaBICHUM)
MYHUUHUNAIBHON YCIIYTH;

4) mpenocTaBieHHe pe3yibTaTa MyHULIMIIAJIBHON YCIIYTH.

ITpuem 3asBeHUs U JOKYMEHTOB U (M) MH(GOpMaLUU, HEOOXOAUMBIX JJIs
IIPEIOCTaBIICHUS] MyHUIUIIAIBHON yCIIyT

48. Jlns mosiydeHWss MYHULMIIAIBHON yCIYTH, 3asBUTENb (IIpelICcTaBUTENb
3asBUTENSI) IPEACTaBIsieT OJHMM W3 CIOCO0OB, YKa3aHHbIX B 1. 13
AJIMMHHUCTPATHBHOI'O perjiaMeHTa, 3asiBJIEHHE, a TaK)Ke JOKYMEHTBI, YKa3aHHbIE B
1.11. 0) 1. 14 ATMUHUCTPATUBHOIO perjaMeHTa.

3asiBlieHHE JTOJDKHO COJEPKATh:

[IOJTHOE HauMEHOBaHHE YIIOJITHOMOYEHHOTO OpraHa, IpeaoCTaBIISIOLLEro
MYHUIUIIAJIBHYIO YCIYTY;

CBEJIEHHs, MTO3BOJISAIONINE HICHTU(UIMPOBATh 3asIBUTENS, COLEpIKaluecs B
JIOKyMEHTaX, MPeyCMOTPEHHBIX 3aKoHOAaTebecTBOM Poccuiickoit Denepannu,

CBEJICHHUS, MO3BOJISIOLIKE UICHTU(PULIUPOBATH NpeJICTaBUTEs,
colepkamiuecss B JIOKyMEHTaX, IpPeNyCMOTPEHHBIX  3aKOHOJATEIbCTBOM
Poccuiickoi Denepanuy;

JIOTIOJIHUTENIBHBIE ~ CBEJCHHS, HeoOXOoAMMBbIe Il  IPEAOCTABICHUS
MYHUILIUITAIBHOU YCIIyTH;

niepeveHb IpuIaraeMbiX K 3asiBIICHUIO JOKYMEHTOB U (MJIK) HH(pOpPMaLIUH.



[Ipu momaye 3ampoca O INPENOCTABICHUU MYHHUIUIIAILHON YCIIyI'd 4Yepe3
EIN'Y, ¢opMupoBaHue 3asBIEHHUS OCYLIECTBISAETCS IIOCPEICTBOM 3aIOIHEHMUS
aneKTpoHHOU (GopMbl 3asiBieHust Ha EIII'Y 6e3 HeoOxonuMocTy HONOMTHUTEIBHON
II0/Ia4M 3asBJICHUS B KaKoi-1u6o uHoi Gopme.

CdopmupoBaHHOE U TOJIMCAHHOE 3asBJIEGHHME M MHBIE JIOKYMEHTHI,
HEOOXOIUMBIE ISl MPENOCTaBICHUs] MYHULUNIAIBHON YCIYTH, HAlpaBISIIOTCS B
VYronHoMoueHHBIN oprad nocpenctsoM EINTTY.

Crnernuaiuct YTOJIHOMOYEHHOIO OpraHa, OCYLIECTBISIIOIIUN  IpueM
JIOKYMEHTOB, YCTaHABIUBAET JMYHOCTh 3asiBUTEINSI (IPEACTaBUTENS 3asIBUTENS), B
TOM 4YHCJIe TMpPOBEpsSeT OCHOBHOM JIOKYMEHT, YJIOCTOBEPSIOLIMN JIMYHOCTH
rpaxxaanuHa Poccuiickoit @enepanuu, poBePsET IIOJTHOMOYHS 3asIBUTEIIS.

CriocobamMu yCTaHOBJIGHUSI JIMYHOCTH 3asBUTENsl (€ro IpeacTaBUTENIs)
SIBJISIFOTCSL:

npeIbsBICHUE 3asBUTENeM (TpefCTaBUTENIEM) OCHOBHOIO JOKYMEHTa,
yIOCTOBEPSIONIET0 JIMYHOCTh rpaxaanuHa Poccuiickoit ®epepaunu (mpu nojaaye
3asiBJICHUS B Y IOJIHOMOYEHHBIA OpraH);

npu Tojladye 3asiBIeHUs] MOocpeAcTBOM EnuHOro mnoprajia - 3JIEKTPOHHAs
MOJIIKCH 3asBUTENS (€10 MpefCTaBUTEs);

IIPH TOJYYEHUHU 3asiBJIC€HUSI U JOKYMEHTOB IIOCPEICTBOM IIOYTOBOU CBA3U —
3aBepeHHas] B YCTAaHOBJIIEHHOM IIOPSAKE KOIUS [OKYMEHTa, YIOCTOBEPSIOLIEro
JIMYHOCTb.

Cpok peructpanuu 3asBiIeHUs M JOKyMEHTOB M (MiIM) HHQOpMaIuH,
HEOOXOIUMBIX ISl IPEJOCTABICHUSI MYHULIUIIAJILHON YCIYTH B Y IIOJTHOMOYEHHOM
oprade uiau M®IL e npesbiiaer 1 pabounit neHb.

[Tpu HaJ YUK OCHOBAHMM ISl OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOJMMBIX
JUIS  TPENOCTaBlIeHUS] MYHULMIAIbHOM  YCIYrdM, YyKa3aHHbBIX B I 16
AJIMUHUCTPATHBHOTO periiaMeHTa, YIOJIHOMOYEHHBI OpraH He Io3JHee
CIIEIyIOIIETO 3a JHEM ITOCTYIICHUsS 3asiBICHUS U JJOKyMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHUS] MyHHIIUIIAJIBbHON yCIIyTH, pabo4ero JHs, HalpaBJseT 3asBUTEIIO
a1ub0 ero TMpeACTaBUTENIO pelleHrne o0 OTKa3e B IIpHEeMe JIOKYMEHTOB,
HEOOXOMUMBIX JUIS IPeJOCTaBIeHHs MYHHIUMNAIBHONH ycayrd mo ¢opme,
MIPUBEJICHHON B MPUJIOKEHUH 6 K AIMHUHUCTPATUBHOMY PETJIaMEHTY.

3asBieHre W JOKYMeHTHI M (Wwin) uH(pOpMalMs, HEOOXOAMMBIE IS
NpEJOCTaBIEHUs] ~ MYHHUIUIAIBHOW  YCIyrH,  MOIyT  OBITh MIPUHSATHI
YnoanomoueHHbIM opranoM 1 M®I] o MecTy *KuTeabCcTBa 3assBUTEIS.

MexBeIoMCTBEHHOE UH()OPMALMOHHOE B3aUMOJIEHCTBHE

49. OcHOBaHHMEM JIsI HANpPaBJIEHUs MEXBEIOMCTBEHHOI'O 3aIIpoca B OpraHbl
(opranusanyu), IPeICTaBISIONINE CBEJEHUS B paMKaX MEXBEJOMCTBEHHOI'O
UH(POPMAIIMOHHOTO B3aMMOJIEHCTBUS, SBISIETCS HENPECTAaBICHUE 3asBUTEIEM
CaMOCTOSITENILHO JIOKYMEHTOB, MPEIYCMOTPEHHBIX M. 15 AIMUHUCTPaTUBHOIO
perjiameHTa.

VIOJHOMOYEHHOEe  JOJDKHOCTHOE  JIMIO0  YTIOJHOMOYEHHOIO  OpraHa
HanpasJIseT MeXBEJOMCTBEHHBIE 3aIIPOCHI B CIIEIYIOIMe OpraHbl (OpraHu3aLum):

a) [1®OP Poccun:



CBeJIeHHsI 00 WHBAIMIHOCTH, COZepXKaiuecs B (erepaJbHOM peecTpe
WHBaJIU]IOB;

IIpOBEpPKa COOTBETCTBUS (PaMUIBHO-UMEHHOW TIpyIIBl, JaThl POXKIEHHUS,
nosta u CHUJIC,;

6) Pocpeectp:

BBIMUCKM M3 EQMHOro rocygapCTBEHHOIO peecTpa HEIBH)XHUMOCTH,
cojiep)kamiye OOIIeOCTYIIHbIE CBEACHMS O 3aperMCTPUPOBAaHHBIX ITpaBax Ha
O0BEKThI HEABMKUMOTO HMYIIeCTBA M O IIepexofe IIpaB Ha OOBEKTHI
HeJBMYKMMOI'O UMYLIECTBA;

B) ®HC Poccuu:

CBEJICHHS O POXJICHUH, O 3aKJIIOUeHUH Opaka;

r) MB/I Poccun:

JIOKYMEHTBI, COJepXallue CBENEHUs O JIMLAX, 3aperucTPHUpPOBAHHBIX
COBMECTHO C 3asiBUTEJIEM I10 MECTY €r0 IOCTOSIHHOTO JKUTEJIbCTBA,;

CBEJIEHUS, TOATBEPXKIAIOMINE JEeWCTBUTENBHOCTh MACIOpTa IpakIaHUHA
Poccuiickoit denepanuu.

50. Pe3ynbTaToM BBIMIOJIHEHUS] aIMUHHCTPATUBHON IPOLIEAYpPbI SBISIETCS
IOJIy9YeHHe OTBETa Ha 3alpoc B TedyeHue He Oosee 5 pabouyux JHEH CO JHS €ro
IOCTYIUIGHHST B OpraH WM OpraHu3allkio, MpPeICTaBISIIOIINE IOKYMEHT U
HHPOpPMAIIMIO, €CJIM HWHbIE CpPOKU IIOJATOTOBKM M HalpaBleHUsl OTBeTa Ha
MEXXBEJOMCTBEHHBIM 3alpoc HE YCTAHOBJIEHBl (elepajbHBIMH  3aKOHAMH,
HOpMaTHBHBIMH TpaBoBbIMHM akTamu IIpaButensctBa Poccuiickoit @enepanuu u
HOPMAaTHUBHBIMH ITPaBOBBIMH akTaMu OpeHOyprckoi obnacTy.

[puHsTHE peleHus o0 mpeJocTaBieHun (00 0Tka3e B IPeI0CTaBIEHHH)
MYHULHUMAIBHON yCIIyTU

51. KputepreM MNpHUHSTHS peIIeHUs O HpenocTaBleHuH (00 oTkase B
IPEIOCTABICHUN) MYHHUIMIIAIBHON YCIYrH SBISETCS HalW4Yhe WM OTCYTCTBHUE
OCHOBAHUH JJIsl OTKa3a B MPEIOCTABIEHUN MyHULIUIIAJIBHON YCIYTH.

OcHoBanueM i OTKaza B IIPEJIOCTaBICHUM MYHMUIMIAIBHON YCIyTd
SIBJISIETCSL:

JOKYMEHTBI (CBEIEHHsI), MpPEICTaBICHHbIE 3asBUTEIEM, IPOTHUBOPEYAT
JOKyMeHTaM (CBelleHHsM), IIOJYy4EHHbIM B DPaMKaX MEXBEIOMCTBEHHOIO
B3aUMOIEUCTBHS.

52. Cpok TpHHSATHS pelleHWs o IpejnocraBieHud (o0 oTkaze B
IPEJOCTABIEHUH) MYHHIUIIAIBHOM YCIYI'H COCTaBJIAET - 2 pabovmx JHSA C JaThl
MoJy4eHrs YIOJHOMOYCHHBIM OPraHOM BCEX CBEICHMH, HEOOXOOMMBIX s
TIPUHSTHUS PELLICHMUS.

[IpemocraBieHue pe3ynbTaTa MyHULIUIIAIBHON YCIIyTH
53. Pe3ynbpTaT MpefoCTaBIeHUs] MyHULMIAIBHON yCIYId IPEeIOCTaBIISETCS
3asBUTEIO (€r0 MPEAICTABUTENIO) CISAYIOLUME CIIOCOOaMu:
- B DJIeKTpOHHO#N (opme B JM4YHOM Kabuuere 3assureis Ha EIIY, c
BO3MOXKHOCTBIO CaMOCTOSITEJIBHOTO COXpaHEHWsI M pacledaTblBaHus pe3yJibrara
IpeAOCTaBICHUS] MyHHUIIAIIATbHOR yCIIyTH;



- Ha OyMaXHOM HOCUTEeJe, TOCPEJACTBOM JIMYHOTO OOpalleHus B
YronHoMo4eHHbIN oprad uinu B MOLI.

Cpok npenocraBieHUs 3asBUTENIO pe3ysibTaTa MyHHIUIIAIBHOW yCIyru —
2pabouux JAHS CO OHS NPUHATUS PELIeHUs O MpPeIOCTaBICHUH MYHHULIMIIAILHON
YCILyTH.

Pe3ynbprar MyHUIIMIIAJIBHOM yCIIyI'M MOKET OBITh MPEOCTaBIICH 3asBHTEIIO
VYnosnHomoueHHBIM opraHnom wid M®LI no BeIOOpy 3asBUTENS HE3aBUCHMO OT €T0
MecTa )KUTEeIbCTBA UM MecTa MpeObIBaHusI.

CHsiTHe ¢ yueTa rpaskaaH, Hy>KIaIOLIHXCH B NPeJ0CTABIEHHH KHJIOT0
noMeleHus

54. MakcUMaJIbHBIN CPOK IPEJOCTAaBIEHUS MyHULHUNAIbHOU yciyrd — 30
pabouux JaHEW co AHS BBISABICHUS OOCTOSITENBCTB, SIBISIFONIMXCS OCHOBaHHEM
MIPUHSATHS PELIEHHUS] O CHATUM IpakJAaHMHA C yYeTa B KaueCTBE HYXXIAFOIIETrocs B
YKUJIOM TTOMELIEHUH.

55. Pe3ynbraTom npenocTaBieHUs MyHULIMNATBHONW YCIYTH SIBJISIETCS:

a) yBEJIOMJIEHHE O CHSTHU C ydeTa IpaxIaH, HYXJAIOMHUXCS B IKHIBIX
MOMEIIEHUSX;

0) peuieHue 06 oTKaze B MPEJOCTABICHUN MYHULIUITIAIBHOW YCIYTH.

56. BapuaHT npenocTtaBieHUss MyHHIMIAIBHOM YCIyrd BKIIOYAET B cebs
BBITIOJTHEHHE CIIEAYIONINX aJJMUHUCTPATUBHBIX MPOLIETYP:

1) mpuem 3asiBIeHUS] U JOKYMEHTOB U (i) uHGOpMAIMH, HEOOXOIUMBIX
JUTSI TIPEIOCTaBICHUSI MyHHUIUIIAJIbHOM YCITyTH;

2) MeXBeJIOMCTBEHHOE HH(OPMAIIMOHHOE B3aUMOJICHCTBHUE;

3) mpuHsATHE pelleHus] O MpeocTaBlieHud (00 OTKaze B MpeoCTaBIICHUH)
MYHUIUIIAJIBHON yCIIyTH;

4) npefocTaBiieHUEe pe3ysibTaTa MyHULMIIAJIbHON YCIYyTH.

[Tpuem 3asBIeHUS U JOKYMEHTOB U (MJ11) HHGOpMaLUU, HEOOXOIUMBIX JIJIsI
Npe0CTaBICHUS] MyHULIUTIAIBHON yCIIyTH

57. Jlnsg mony4yeHus] MyHULUNAIbHON YCIyTH, 3asBUTENb (IIpeJICTaBUTEh
3asIBUTENIsI) TMPEACTaBIsIeT OJHUM M3 CIIOCOOOB, YyKa3aHHBIX B 1. 13
AJIMUHUCTPATUBHOT'O perjiaMeHTa, 3asiBICHHE, a TaK)Ke IOKYMEHTBI, yKa3aHHbIC B
1.11. 6) 1. 14 AIMUHUCTPATUBHOTO periiaMeHTa.

3asiBlieHUE TOJDKHO COJIepXKaTh:

MOJIHO€ HAaWMEHOBaHUE YTIOJIHOMOYEHHOTO OpraHa, IIpeJIoCTaBIISIOLIETO
MYHULIUNAIBHYIO YCIYTY;

CBEJICHUS, MTO3BOJISAIONINE HACHTU(DUIIUPOBATH 3asBUTEIS, COJIEpIKALIECS B
JIOKyMEHTaX, IMPelyCMOTPEHHBIX 3aKOHOAaTeNIbcTBOM Poccuiickoin @enepannu;

CBeJIeHMUS, TIO3BOJISIOIIUE UIEHTU(UIIMPOBATH IpefCTaBUTEIIS,
cojiepXamiecss B JIOKYMEHTax, MpPedyCMOTPEHHBIX  3aKOHOJATEIbCTBOM
Poccutickoit ®enepanuy;

JOIOJHUTENIbHBIE ~ CBEJCHHUS, HEOOXOOuMble  JJIsi  IPEeJOCTaBICHUS
MYHUIUITAIBHOU YCIIYTH;

repeyeHb MPUIaraeMbIX K 3asBICHUAIO TOKyMEHTOB U (WJIK) HH(OpMAIUH.



[Ipu monmade 3ampoca O MPENOCTABICHUA MYHULMIAIBHOW YCIIYTH 4Yepe3
EINI'Y, ¢gopMupoBaHue 3asBIEHUS OCYLIECTBISETCS IOCPEICTBOM 3aIlOJTHEHUS
a5ieKTpoHHOU (opMmebl 3asBienus Ha EII'Y 6e3 HeobxonuMocTu NONOIHHUTEIBHOM
0JIa4¥ 3asBJICHUS B KaKoi-mubo uHoit popme.

ChopmupoBaHHOe U TOJINMCAHHOE 3asBJICHHE M UWHBIE JOKYMEHTHI,
HeOOXOJIMMbIe MJIs MPEJOCTaBICHUS] MYHUILMIAIBLHOM YCIYTd, HalpaBISIIOTCS B
VYronnomoueHHbIN opran nocpeacrsoM EINTTY.

Crnernpanuct  YIOJIHOMOYEHHOIO  OpraHa, OCYIIECTBISIOIIMUA  IpueM
JIOKYMEHTOB, yCTaHaBIMBAET JUUYHOCTh 3asiBUTENs (IPEACTABUTEINS 3asiBUTEINS), B
TOM 4YHCJIe TpPOBEpPsieT OCHOBHOM [TOKYMEHT, YIOCTOBEPSIOLIUNA JIMYHOCTD
rpaxxganuHa Poccuiickoii @enepanu, NpoBepseT MOJIHOMOYUS 3asiBUTEIIS.

CrocobamMu  yCTaHOBJIEHUS JIMYHOCTU 3asiBUTENsI (€ro IMpencTaBUTEs)
SIBJISIFOTCSL:

npeabsBIieHUEe 3asBUTENeM (IPEACTaBUTENIEM) OCHOBHOIO JOKYMEHTa,
yIOCTOBEPSIOIIEr0 JHYHOCTh TpaxnanuHa Poccuiickoit ®epepaunu (IIpu mojaue
3asiBJICHUS B Y IOJTHOMOYEHHBIN OpraH);

Ipyu [ojave 3asiBIEeHUs NOCPeICTBOM LEauMHOro moprajia - 3JI€KTPOHHAs
HOJIITHACH 3asIBUTENS (€ro MpeICTaBUTEIs );

MpY TIOJTyYEeHUH 3asBJICHUS U JTOKYMEHTOB IIOCPEICTBOM IIOYTOBOM CBS3H —
3aBepeHHas B YCTAaHOBJIEHHOM IIOpSAKE KOIUSA IOKYMEHTa, YJIO0CTOBEPSIOIIEro
JIMYHOCTb.

Cpok pervcrpanuy 3asBICHHS W JOKYMEHTOB W (Wid) HHQOpmanuy,
HEOOXOIMMBIX JUISI TIPEIOCTaBICHUS! MYHUIIMIIAIBHONW YCIIyTH B Y IOJTHOMOYEHHOM
oprane win M®IL] He npeBbIiaer 1 pabounii AeHs.

Ilpy HAJTMYMU OCHOBaHWM JUIsl OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX
VIS TIPEeJOCTAaBJICHUS] MYHHUIUIAJIBbHOM  yCIyrW, YyKa3aHHBIX B I 16
AJIMMHUCTPATUBHOIO perjiaMeHTa, YIIOJHOMOYEHHBI oOpraH He IO3JHee
CIEIYIOIIErO 3a JIHEM MOCTYIUICHHS 3asBICHUs U JJOKYMEHTOB, HEOOXOAUMBIX IS
IpEJOCTABICHUS] MyHULIUIIATIBHON yCIyrd, pabodero JHs, HaIPaByIseT 3asBUTENIO
aub0 ero TMpeACTaBUTENI0 pelleHHe o0 oTKaze B IpUeMe JOKYMEHTOB,
HEOOXONMMBIX JUIss TIPEAOCTABJIICHUS MYHUIMIAIBHON yciayrn 1o Qopme,
MPYBEJICHHON B MPUIIOKEHUU 6 K AJIMHUHUCTPATUBHOMY PErJIAMEHTY.

3asgBieHre © JOKYMeHTBbI ¥ (uiau) wuHpopMalus, HEoOXOAUMBbIEe [UIs
NpENOCTABIEHUs] ~ MYHHIUNAIBHOW  yCIyr'd,  MOTyT  OBITh IIPUHSITHI
YnonanomoueHHbIM opranoM 1 M®I] o MecTy KUTeIbCTBA 3asBUTEII.

MexBeJoMCTBEHHOE HH(DOPMAIIMOHHOE B3aUMOJCHCTBUE

58. OcHoBaHHWEM J1JIsl HANIPABJICHHUS MEXBEIOMCTBEHHOI'O 3alIpOCa B OPraHbl
(opraHu3aiiuu), TPEJCTABISIONINE CBEACHUS B pPAMKaX MEXBEIOMCTBEHHOIO
UH(OPMAIHOHHOTO B3aUMOJCHCTBHS, SBIISETCS HENPEJCTAaBICHHUE 3asBUTEIEM
CaMOCTOSATENILHO JIOKYMEHTOB, TMPEAYCMOTpPEHHBIX M. 15 AAMHHHCTPaTHBHOIO
periameHra.

VI0JHOMOYEHHOE  JOJDKHOCTHOE  JIMLO  YIIOJHOMOYEHHOrO  OpraHa
HATIpaBJISIET MEXXBEJOMCTBEHHBIE 3aIIPOCHI B ClIe/lyIOIIUe OpraHbl (OpraHu3arium):

a) [1OP Poccuu:



CBe/IeHUs 00 MHBAIMIHOCTH, CoOJepKaliuecs B QenepalbHOM peecTpe
WHBAJIN]IOB;

IIpOBepKa COOTBETCTBUSl (PaMHJIBHO-UMEHHOW TIpyNIbl, AAaThl POXKICHHUS,
mosna u CHUJIC;

0) Pocpeectp:

BBIMUCKA U3 EJMHOro rocyaapcTBEHHOTO peecTpa HEeIBHIXKUMOCTH,
cojiepkanye OOIIEOCTyITHbIE CBEIEHUS] O 3aperuCTPUPOBAHHBIX IIpaBaxX Ha
O0OBEKThl HEIBMKUMOTO HUMYIIECTBA M O Iepexofe IpaB Ha OOBEKTHI
HEeIBMYKUMOT'O UMYIIIeCTBa,

B) ®HC Poccun:

CBEJICHUS O POXKACHUHU, O 3aKIIOUEHUN Opaka;

r) MBI Poccuu:

JOKYMEHTBI, COJiepXKalllie CBEIEHUs O JIMIAX, 3aperucTPHUpPOBAHHBIX
COBMECTHO C 3asiBUTEJIEM 10 MECTY €ro IMOCTOSIHHOIO KUTEIbCTBA;

CBEJICHUsS, TOATBEPXKIAIOIIMe JeWCTBUTENIBHOCTh MaclopTa TIpakIaHWHA
Poccuiickoit @enepauni.

59. Pe3ynbraToM BBIMOJHEHUS] aAMUHUCTPATUBHOW IPOLEAYPBI SBISETCS
IoJIyYeHHe OTBETa Ha 3ampoc B TeueHUe He Oosiee 5 paboumx IHEH CO JHS ero
IOCTYIUIGHWSIT B OpraH WM OpraHU3alfio, IpeICTaBIAIOIIUE JIOKyMEHT U
UH(pOPMAIIMIO, €CIM HWHble CPOKM IIOJrOTOBKM M HAalpaBlIeHUsl OTBeTa Ha
MEXXBEJOMCTBEHHBI 3alpoc HE YCTAHOBJEHBl (elepalbHBIMM  3aKOHAMH,
HOpPMAaTHBHBIMH TIpaBoBbIMU akTaMu IlpaButensctBa Poccuiickoii @enepanuu u
HOPMAaTHBHBIMH MPaBOBBIMH akTaMu OpeHOyprckoii obnactu.

[IpuHsTHE pelieHus o npeaocTaBieHuu (06 0TKa3e B Ipel0CTaBICHNN)
MYHHIUIIAJIBHOM yCIIyTH

60. KpurepreM NpUHATHS pelIeHUss O IperocraBieHun (00 oTkaze B
[PEJOCTABICHNN) MYHHLIUNAIBHON YCIYrH SIBIISETCS HAIM4YUe WM OTCYyTCTBHE
OCHOBaHMI1 IS OTKa3a B MPEJIOCTaBIEHUN MyHULIUIIAIBHON YCIIYTH.

OcHoBaHMeM Ui OTKa3a B TMPEJOCTABICHUM MYHHULMIIAIBHOW YCIYTH
SIBJISIETCSL:

1) moxymeHTBl (CBeAEHMsI), MPEACTABICHHBIE 3asBUTENIEM, IIPOTUBOpPEYAT
JOKyMeHTaM (CBeIeHHUsIM), TIOJYy4YEHHbBIM B paMKaX MEXBEIOMCTBEHHOIO
B3aUMOJIEUCTBUS.

61. Cpok NpHUHATHS pelIeHUss O mpepocTaBieHun (00 oTkase B
IPeJOCTaBJIEHNH ) My HUIMIIAIBHON yCIIyTH cocTaBisieT - 20 pabounx JHel ¢ JaThl
NoJy4eHns] YIIOJHOMOYEHHBIM OPraHOM BCEX CBEIEHUH, HEOOXOAMMBIX [l
TPUHSATHS PEIICHUS.

[IpenocTaBiieHue pe3ybTaTa MyHULIUIIAIBHON YCIyTId
62. Pe3ynbTaT NpefoCTaBI€HUs MyHUIUIIAILHON YCIYyTH MPEIOCTaBIISIETCS
3asBUTENIO (€ro MPeJCTaBUTEIII0) CISAYIOIIUMH CIIOCO0aMu:
- B DJIeKTpoHHOH (opme B nuyHOM KabuHere 3asButens Ha EIII'Y, ¢
BO3MOYKHOCTBIO CaMOCTOSITEIBHOTO COXPAaHEHMsI M pacledaTbiBaHWs pe3ylibTraTa
MpeIOCTaBIICHNS MyHULIMIIATIBHOM YCIIyTH,



- Ha OyMaXXHOM HOCHTENe, IOCPEICTBOM JIMYHOTO oOpalleHus B
YnonHomodeHHbl oprad uiu B MOLI.

Cpok mpenocTaBiIeHUs 3asABUTENIO Pe3ysibTaTa MyHULIMIIAIBHON YCIyrd - 3
pabouux AHS CO JIHS NPHUHATHS PELIEHUs O IPEeJOCTaBICHUM MYHUILIMIIAIbHON
YCIIyTH.

Pe3ynbTaT MyHUIIUIIAIBHON YCIIYTH MOXET OBITh MPENOCTaBICH 3asBUTEIIO
YnonHOMOYeHHBIM opraHoM uiau M®L] o BeiOOpy 3asBUTENSE HE3aBUCHMO OT €T0
MeCTa )KUTEIHCTBA HIIK MecTa MpeObIBaHuUsI.

HcnpaBieHue 10NyeHHBIX OMeYaTOK H OIIHOOK B BIJAHHbIX B
pe3yJibTaTe MpeI0CTABICHHS MYHHIHIIAJbHON YCJIYIrH JAOKYMEHTaxX

63. B ciydae BbIfBICHUS omnedyaToK W (WiKM) OMHMOOK, JOIMYIIEHHBIX
YIIOJTHOMOYEHHBIM  OpraHoM B  JOKYMEHTaX, BBJIAHHBIX B  pe3yJbTaTe
[IPEOCTaBJIEHNUs MYHUIMIIATBHBIX YCIYT, 3asiBUTENIb UMEET MpaBO OOpaTUTHCS B
VYI0JIHOMOYEHHBI OpraH C 3asBieHMeM 00 HCIIpaBIEHUU Olle4yaTOK MU (M)
OomMOOK, JOMYIIEHHBIX B  BBIIAHHBIX B  pe3yJibTaTe IPeIOCTaBICHUS
MYHHUIMIIATBHON YCIyTY JOKYMEHTaX.

VY 110JIHOMOYEHHBIH OpraH paccCMaTpuBaeT 3asiBICHHUE M MAKeT JOKYMEHTOB,
IpeJicTaBJIieHHbIe 3asBUTENEM, M MPOBOAUT NPOBEPKY YKAa3aHHBIX B 3asBICHUU
cBefeHUi. B ciydae BBISBICHHS JOMYIIEHHBIX OINEYaTOK MU (Miau) oumbok B
BBIJIAHHBIX B pe3yJIbTaTe MPeIOCTaBICHUS] MYHULUIAIBHON YCIyI'M HOKyMEHTax
JIOJDKHOCTHOE  JIMIIO  YTIOJJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
IIpeI0CTaBJIeHNe MYHUIIUIAIBHON YCIIyT'H, OCYILIECTBIISIET UCIPABIEHUE U 3aMEHY
yKa3aHHBIX IOKyMEHTOB.

64. Cpok ycTpaHEeHHsI OIe4aToK M OIMOOK He J0JDKEH MpeBhIaTh 3 (Tpex)
pabounx JHEW ¢ JaThl PEerucTpalyy 3asBIEHUS O HAJIMYMU ONEYaTOK M (Win)
OomuOOK B BBIJAHHBIX B pe3yJibTaTe IPEAOCTaBICHUS MyHHIMIIAIBHON YCIyru
JIOKyMEHTaXx.

B cny4ae oTcyTcTBHS OomedaToK M (MIM) OIIMOOK B JOKYMEHTaX, BbIJAHHBIX
B pe3ysibTaTe MpPeJOCTaBICHUS! MYHHUIUIAIBHOW YCIYTd, JOJDKHOCTHOE JIMIO
YI0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBI€HUE MYHHUIMIAIbHON
YCIYTH, TUCBMEHHO CO00IIaeT 3asiBUTEI0 00 OTCYTCTBUU TaKMX ONEYaTOK U (UJIN)
OIIHOOK.

65. Jlyonukar JOKyMeHTa MO pe3ysbTaTaM pacCMOTPEHUS MYyHULMIIAIBHON
yCIIyTH HE TIPelyCMOTPEH.

Komuio  pemienusi,  BBIJAHHOTO 10  pe3yjbTaraM  PacCMOTPEHUs
MYHHITUIAIBHON YCIyT'H, BO3MOXXHO IOJIYYUTh B YIIOJHOMOYEHHOM OpIaHe.
MaxkcumalbHo€e BpeMst BbIIa4l KOITUY pelieHus He npesbiaeT 10 padouux qHew.

IV. (DOpMBI KOHTPOJIA 3a UCIIOJTHCHUEM aIMHUHHUCTPATUBHOTO PErJIaMEHTa

HOpHI[OK OCYILICCTBJICHHA TEKYIICIO KOHTPOJISA 3a CO6J’[IOJI€HI/IGM
U UCIIOJIHEHUEM OTBETCTBCHHBIMH NOJI’KHOCTHBIMM JIMIITAMH



MOJIOKEHUH AJIMUHUCTPATUBHOTOPETJIAMEHTA U UHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TPeOOBaHHUS K MPENOCTaBICHUIO0 MyHUIUITAIBHON
YCIIYTH, a TAaK)Ke IPUHITUEM UMU pELICHUN

66. Tekyumii KOHTPOJIb 3a COOJIIOJIGHUEM U MCIIOJIHEHUEM HAaCTOSILErO
AJMUHUCTPATUBHOIO perjiaMeHTa, WHBIX HOPMAaTHBHBIX IIPaBOBBIX AaKTOB,
yCTaHABIMBAIOIIMX TPeOOBAaHUS K IIPEJOCTABIEHHIO MyHHUIMIIAJBLHOW YCIYyTH,
OCYIIIECTBJISIETCS] Ha IOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHU JIMIIAMH 8 IMAHUCTPALIMN
AuekcaHIpoBcKkoro paiiona OpeHOyprckoil o00651acTH, YIOJIHOMOYEHHBIMH Ha
OCYIIIECTBJICHHE KOHTPOJIS 3a MPEIOCTABIEHUEM MYHULUIIATbHOU YCIYT U,

Jiss  TeKyImero KOHTPOJIS ~ HCIIOJIB3YIOTCSL ~ CBEIEHHSI  CIIy)KeOHOMU
KOPPECIIOH/ICHIIMN, YyCTHas M [HACbMEHHas MHQOpMalus CIENHMAINCTOB U
JOJDKHOCTHEIX JIMI[ aJMHHUCTpanun AJjiekcaHIpoBckoro paiioHa OpeHOyprckoii
obJacTu.

Tekyuuii KOHTPOJIb OCYILIECTBIISECTCS IIyTeM IIPOBENECHUS IIPOBEPOK:

pemieHuid O  mpemocTaBieHHH (00  OTkaze B IPEJOCTAaBIICHHH)
MYHUIUMNAJIBHON YCIIyIH,

BLISIBJICHHS M YCTPaHEHUsI HApyLIEHUM [IpaB FpaXkiaH;

pacCMOTpEHUs], IPUHITHS PEIIeHU U MOATOTOBKU OTBETOB Ha OOpalleHUs
rpaX<aaH, CojepXaiide KajloObl Ha pelleHus, JedcTBus (6esnelicTpue)
JTIOJDKHOCTHBIX JIULL.

[Topsi/IOK ¥ IEPHOJUIHOCTD OCYILECTBIEHUS TIAHOBBIX
Y BHEIJIAHOBBIX IIPOBEPOK MOJHOTHI U Ka4e€CTBa IIPEeAOCTABIICHHUS
MYHUIMIIAIBLHON YCIIyTH, B TOM YHCIIE HOPAI0K U (POPMEI
KOHTPOJISI 32 MOTHOTOM M Ka4eCTBOM IPEA0CTABICHUS MyHUIMIIAIBHOM YCIIyTH

67. KoHTpOJIb 3a TOJHOTOM ¥ KauyecTBOM IPEAOCTaBIEHUs MyHHUIIMIIAILHON
yCIYTd BKIIFOYaeT B ce0sl IpOBeIeHUE IIaHOBBIX U BHEIIJIAHOBBIX IPOBEPOK.

[TnaHOBBIE TPOBEPKU OCYUIECTBISIOTCS Ha OCHOBAaHUMU TOMOBBIX ILIAHOB
paGoThl  YIOJHOMOYEHHOIO  OpraHa,  YTBEPXKIAEMBIX  PYKOBOJHUTENIEM
VYionnoModeHHOro opraHa. llpy muiaHOBOW INpOBepKe IOJHOTBHI M Ka4yecTBa
IIPeIOCTaBICHIS] MyHHUIMIIAIbHONW yCIIyId KOHTPOJIIO ITOIJIEXKAT:

coO0JII0/IEHHE CPOKOB MPEIOCTABICHNS MyHULIMIIAILHOM YCIYTH,

cOOJIIOIEHHE TTOJIOKEHUH HACTOSIEero AJIMUHUCTPAaTUBHOTO PETJIAMEHTA;

NpaBUJILHOCTh ¥ OOOCHOBAHHOCTH IIPUHATOrO pelieHus o6 oTKaze B
MIpeJOCTaBICHUN MyHULUIIAIbHON YCIIyTH.

OcHOBaHKEM JIJIsl TPOBEJEHUS BHEIJIAHOBBIX IIPOBEPOK SBJISIOTCSI:

[OJlydeHHe  OT  TOCYJapCTBEHHBIX  OpraHOB, OpPraHoOB  MECTHOTO
caMmoympaBieHus WHGOpMaUMU O  IPEANOJAraéMbIX  HJIM  BBISBJICHHBIX
HapyIEHUsIX ~HOPMATUBHBIX IPaBOBBIX akToB Poccuiickoir — Denepariy,
HOPMATHUBHBIX MPaBOBBIX aKkToB OpeHOyprckoi 007acTd W HOPMATHBHBIX
TIPaBOBBIX aKTOB OPraHOB MECTHOTO camoympapieHus OpenOyprekoit obnactu,



oOpallleHHsT  TpaXJaH U IOPUIAYECKHX JIMI HAa  HapylIeHUs
3aKOHOJIATeJIbCTBA, B TOM YKCJIe Ha KAa4eCTBO MPENOCTaBICHUS MYHHILIUIAILHOMN
YCIIYTH.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX OpraHa, MPeA0CTaBIIsAIOIEro MyHUIUTIAbHYIO
yCIIYTY, 3a pElIeHUs U AeUCTBHS
(Oe3pmeiicTBHE), MPUHUMAaEMbIe (OCYIIECTBIIIEMbIE) UMU B X0 €
Ipe0CTaBICHUS MYHHUIUIIAIBHON yCITyTH

68. Ilo pesynbraraM TIpPOBEJEHHBIX IPOBEPOK B CiIy4yae BBISBICHUS
HapylIeHHH TOJIO)KeHUH  Hacrosimero  AJIMUHUCTPATUBHOIO — pErjaMeHTa,
HOPMATHBHBIX MpPaBOBbIX akToB OpeHOyprckoil ob6macTh U HOPMaTUBHBIX
[IPaBOBBIX aKTOB OpPraHOB MecTHOro camoymnpanieHuss OpeHOyprckoil obnactu
OCYIECTBJISIETCS.  MPUBJIEYEHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanun.

[lepcoHasibHAsi OTBETCTBEHHOCTb MAOJDKHOCTHBIX JIMI[ 33 IPAaBUIIBHOCTH U
CBOEBPEMEHHOCTh MPHUHATHS pelIeHus O TIpejocTaBleHud (00 oTkaze B
IPEIOCTaBICHUN) MYHHULUIAIBHON YCIyrH 3aKpeIuisgercss B HX JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBUH C TpeOOBaHUSIMH 3aKOHOIATEIbCTBA.

TpeGoBanus K MOPSIKY U (hopMaM KOHTPOJIS 32 IPeAOCTaBIEHUEM
MYHUIMIIAJIBHOM YCIIyTH, B TOM YHUCJIE CO CTOPOHBI IPaXk/1aH,
X 00BEIMHEHUH U OpraHu3alnil

69. I'paxnmaHe, w©ux OOBEAUHEHUS W OpraHU3ALMU HMEIOT IIPaBo
OCYIIECTBIISATh KOHTPOJIb 3@ IPEAOCTABICHUEM MYHUIMUIAIBHONW YCIYrd IIyTEM
NoJIy4eHus: HHPOPMAIMK O XO/ie NPEJOCTaBICHHs MyHUIUIIAILHOM YCIIYyTH, B TOM
YucjIe 0 CPOKaxX 3aBepIIeHUs aJMUHUCTPATUBHBIX IpoLeayp (IeHCTBHH).

['paxknane, ux 00beIMHEHNS U OpraHU3alMK TAK)XKe UMEIOT IIPaBo:

HaIpaBJISATh 3aMEYaHUs U IPEIJIOKEHHS 110 YIYUYIIEHHIO JOCTYIIHOCTH H
KayecTBa MpelIOCTaBICHUS MyHULUIIAJIbHON YCIIyTH,

BHOCHUTH TPEIJIOKEHUSI O Mepax II0 YCTPAHEHHUIO HAapyUIEHUH HAaCTOSIIETO
AJIMUHUCTPATUBHOT'O pPETjlaMeHTa.

70. JlomkHOCTHBIE JTHIIa YTIOJJHOMOYEHHOI'O OpraHa IPUHHUMArOT MEpPhI K
MPEeKpaIleHUI0 JIONMYLICHHbIX HapylIeHWH, YCTPaHAIOT IPUYHMHBI H YCIIOBHS,
CIOCOOCTBYIOIIIME COBEPLICHUIO HApYILIEHUH.

Wudopmalisi 0 pe3ysbraTax PacCMOTPEHHUS 3aMEeYaHWid U IPEJIOKEHHM
rpakaad, WX OOBEIMHEHUM M OpraHu3aluid JOBOJUTCSA JO CBEIEHHUS JIHII,
HaIlpaBUBILKX 3TU 3aMeYaHUs U MPEJI0OKEHUS.

V. Jlocyne6Hblit (BHECYIeOHBIH) MOPSIOK 00KaJlOBaHUs PEIICHUH
U feiicTBuii (0e3/1eicTBUS ) OpraHa, IpeIoCTaBIIsIoNIEro
MyHHULUNAIBHYI0 yenyry, MOL], opranu3zanuii, yka3anueix B 9actu 1.1 crarteu 16
denepanpHoro 3akoHa «O0 OpraHu3alyy IIPEeJOCTaBIEHUS IOCY 1apCTBEHHBIX U
MYHUIUIATBHBIX YCIYT», @ TAKXKE UX JOJDKHOCTHBIX JIHII,



MYHULIMIAJIBHBIX CIY)KalllUX, pa0OTHUKOB

71. NudopmupoBaHue 3asiBUTENIH O TOpSIKE IOJAYU M PACCMOTPEHUS
KaJloObl obecrieunBaeTcs MOCPEICTBOM pa3MelleHus] HHGOpPMaIlii Ha CTEHax B
MecTax IMPeJOCTaBICHUS MYHULMIAIBHONW YCIyrd, Ha O(QUIHaIbHOM caite
YnonnomodeHnHoro oprada v Ha EIII'Y.

72. XKanoba nomaercs cieAyIOUIUMEU CIIoco0amMu:

- B IUCbMEHHOI (hopMe Ha OymMaKHOM HoOcuTele B YIIOJIHOMOYEHHBIH OpraH
6o M®I];

- B DJJEKTpOHHOM QopMe ¢ UCHOJb30BaHUEM HHPOPMAIMOHHO-
TeJeKOMMYHUKAMOHHOM cetd "MHTepHeT" B YTNOJIHOMOYEHHBIA OpraH JnOO
MOII.
Kamoba momaercsi B YIIOJTHOMOYEHHBIH OpraH, MpeaOCTaBIISIOLINI
MYHHUITUNIATIbHYO yeiyry, M®L] nubo B opraH, sBisitonuiics yapenuresem MOII,

Kanobsl Ha pemeHuss u (WiM) nercTBus (Oe3nelcTBHE) TOJIPKHOCTHOTO
JMLA, PYKOBOJIUTENS CTPYKTYPHOIO IOApa3leleHUs YTOIHOMOYEHHOIO opraHa
MOJIAIOTCS B BBILLIECTOSLUN OPraH.

XKamoOer Ha pemenuss u jgeiictBus (Oe3peiicTBue) paboTHHKa MOI]
nojaaroTcsl pykoogutento atoro MOLI,

KamoOer Ha pemeHus u neWictBus (Oe3medcTBue) pykoBomutTens MOL]
noxaarorcs yupenurento MOLI,

XanoOwl Ha pemienus u nerictus (6e3zneiicTBre) paOOTHUKOB OpraHU3AIIHM,
peaycMOTpeHHbIX YacTelo 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010Ne
210-03 «O06 opraHuzaiyy NpeaocTaBlIeHus] TOCYJapCTBEHHBIX M MyHHUITUTIATbHBIX
yCIIYT», TIOJAIOTCSl PYKOBOJIUTEIISIM 3TUX OpraHU3aluil.



[Ipunoxenue 1
AJIMAHUCTPATHBHOMY PETJIaMEHTY
110 NIPEOCTaBICHUIO
MYHHIUIIAJIBHON YCIIyTH

®opma
pEIIeHHUsI O IPUHSATUH Ha y4eT Ipak/iaH
B KQUECTBE HYKIAIOIINXCS B AKHUIIBIX [IOMELIEHUSX

HaumeHoBaHUE yIIOJHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYIIpaBJICHUS

PEIIIEHUE
O IIPUHATUH I'PAXKIAH HA YUET B KAYECTBE
HY)XIAIOLIUXCS B KUIIBIX TOMELIEHUAX

Jlara N

B coorBerctBHM co c1. 52 Kunmumaoro koxekca Poccuiickonn ®dexepanuu, co
cr. 5 3akona OpenOyprekoit obmactu ot 23.11.2005 Ne 2733/489-111-03 "O
HOPSIJIKE BEJICHHUS OpraHaMH MECTHOTO CaMOYIIPaBJICHUs ydeTa IpaXkJaH B KauecTBe
nyqlaronmxca B JKHJIBIX TTOMEIICHHUSIX, HpeIIOCTaBJ'IHeMHX II0 JIOTOBOPaM COLMAIBHOIO
HaiiMa", Ha OCHOBAHUU 3asIBICHUSI OT

I[IPUHSATH Ha Y4YC€T B Ka4€CTBC HYXIAIOIICIOCs B

JKAJIOM IIOMEIIEHHH, TPEIOCTaBISIEMOM TI0 JIOTOBOPY COIMAIBHOIO HaiiMa, IO
Kareropuu " " ¢ cOCTaBOM CeMbU YyeJIoBeKa.
(TOMKHOCTD (moamuck)  (pacrmdpoBKa MOAIUCH)

COTPYAHUKAOpraHa BJIACTH,
MIPUHSIBIIETO PELICHUE)

n " 20_ T.




[Ipunoxenue 2
AJIMUHUCTPATUBHOMY DPETJIaMEHTY
I10 IPENOCTABIICHUIO
MYHHUIUIIATBHON YCIIyTH

®opma
perieHust 00 0TKa3e B MPEJOCTaBICHUN
MYHUIUIIAIBHON YCIIyTH

HaumeHnoBaHHuE YIIOJTHOMOYEHHOTO OpraHa MECTHOI'O CaMOYIIPABIICHHS

Komy

(hamunust, M1, OTIECTBO)

(TenedoH U ajipec ANEKTPOHHOH MOYTHI)

PEINTEHAE
00 oTKa3e B IIPeIOCTaBICHUH YCIIYTH
"IIpuHsATHE HA yYET IPpa)KJlaH B KaueCTBE
HYKTQfOIIIXCS B JKMJIBIX TIOMEIICHUAX"

Jlara No

[To pesyibpTaTaM pacCMOTPEHHS 3asBJICHUS OT Ne U
NPHUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHUH € JKHMJIMIIHBIM KOJCKCOM
Poccuiickoii ®enepanuy NPUHATO PELIEHHE OTKa3aTh B IIPUEME JOKYMEHTOB,
HEeOOXOMUMBIX JUTS IPEI0CTABIECHHS YCIIYTH, 110 CIIEYIOIIUM OCHOBAHHSIM:

Ne mynkra HaumeHnoBanue OCHOBaHUS JUISL OTKa3a |  Pa3bsiCHeHUE IPUYHH
aJIMUHHACTPATHBHOTO |B COOTBETCTBUH C €IMHBIM CTaHJAPTOM | OTKa3a B IPEIOCTABICHUH
perjaMeHTa yCIyTH

JlIokyMeHTHI (CBE/IEHUS),
IIPEJICTABJICHHBIC 3asBUTEIIEM,
POTHBOpPEYAT JOKYMEHTAM
(cBefieHUsIM), TIOJTyYEHHBIM B paMKax
MEXBEJIOMCTBEHHOTO B3aMMOIeHCTBUS

Vka3pIBalOTCSI OCHOBaHUS
TaKoOI'o BbIBOJa

OTCyTCTBHE Y YWIEHOB CEMbU MECTA
YKUTEJIHCTBA HA TEPPUTOPUU
OpenOypreckoit obnactu

YKa3pIBalOTCSd OCHOBaHUSI
TaKoOI'0 BbIBOJa

I[IpencTaBieHHBIMHI JOKYMEHTAMU H
CBEJCHHUSMH HE TTOATBEPIKAAETCS
[IpaBO TPAXKIAHUHA HA
IPEIOCTABIICHHUE JKUJIOTO IIOMEIEHHMS

VYKa3pIBalOTCSI OCHOBAHUS
TaKoOI'0 BbhIBOJA

He ucrex cpok coBepiieHus I€HCTBUM,
PEyCMOTPEHHBIX CTAThEH

YKa3pIBalOTCSI OCHOBAHUS
TaKoI'0 BbIBOA




53Kunmumuoro xoaekca Poccuiickoit
deneparun, KOTOPbIE IIPUBETH K
YXYAMEHUIO KIIAITHBIX yCIOBUN

Hpe,IICTaBHeHI:I JOKYMCHTBI, KOTOPBIC
HE IMOATBEPKAAIOT ITPaBO
COOTBETCTBYIOIUX I'PAXKJaH COCTOATH
Ha Y4YC€TC B KaUYCCTBEC HYXAAIOMIUXCS B
JKHUIIBIX ITOMECIICHH X

VKka3pIBaloTCsI OCHOBAHUS
TAaKOTr'0 BEIBOJIA

Pa3bsicHeHre IpUUMH OTKA3a:

JlomoTHATENIEHO HHPOPMHUPYEM:

Bbl BrpaBe MOBTOPHO OOPATHTHCS B YIOJIHOMOYEHHBIH OpraH ¢ 3asBJIEHUEM O
[PEIOCTABICHUH YCIIYTH TI0CJIe YCTPAHEHHsl yKa3aHHBIX HapyIICHUH.

JlanHbIi OTKa3 MOXeET ObITh 00XajoBaH B JIOCYJNEOHOM IOPSJKE IIyTEM
HaIlpaBJIeHHs JKaI00bI B YIOJIHOMOYCHHbIH OpraH, a TakKe B CyZe0HOM IOpsIIKe.

(OJIKHOCTD (mommuce)  (pacmu@poBKa OJIIHCH)

COTpY/IHHKA OpraHa BJIaCTH,
NPUHSBIIETO PELICHUE)

n " 20 r.




[Ipunoxenue 3
AJIMUHHCTPATUBHOMY PETJIAMEHTY
II0 IPETOCTABICHHIO
MYHUIIUTIATBHOU yCIIyTH

®opma
yBEJIOMJICHHS 00 ydeTe rpax/iaH,
HYKIAFOIIUXCS B KUJIBIX TTOMEIICHUSX

HaumenoBanue opraHa MECTHOT'O CaMOyIIpaBJICHHUS

Komy

(pamumst, uMs1, OTYECTBO)

(TenedoH U ajipec IMEKTPOHHON TTOUTHI)
YBEJOMJIEHUE

CormnachHo
(PEXBU3HUTHI PEIICHHs TJIaBbl MyHHIIUIIAIIBHOTO 00pa30BaHus)
BBl IPUHSTHI HAa y4YeT B KAQueCTBE HYXKIAIOUIErOCs B XKMJIOM IIOMEIICHUH C COCTABOM
CeMbHU gesoBeK(a):

1.

(®.1.0., yucio, Mecsii, ToJ1 POKICHHUS)
2.

(®.1.0., guciio, MecsII, TO/ POXKICHHUS)
3

(®.1.0., yucio, Mecsil, ToJ POKICHHUS)
10 KaTerOpHHU
(Yyka3arh KaTeropHuio B COOTBETCTBUHI

¢ yacThio 4 ctaten 7 3akona OpenOyprckoit obmactu ot 23.11.2005
Ne 2733/489-111-O3 "O nopsiake BeICHUsI OpraHaMi MECTHOI'O CAMOYIIPaBJICHHsI ydeTa
rpaXkJaH B KAueCTBE HY)KHAIOIIUXCS B JKMUJIBIX MOMEINEHHUSAX, IPEIOCTABIISIEMbIX 110
JIOTOBOpaM COIMAJILHOTO HaiiMa')

Homep Barmero yuerHoro aena -

(PyKOBOJHTENb CTPYKTYPHOI'O (moamuck) (bammus,
T0/Ipa3/IeJICHUs] MyHHUIIUIIAIBEHOTO WUHUIIAAIIBI)
o0pa3oBaHus WK JJOJDKHOCTHOE

JIAI0, OTBETCTBEHHOE 3a Y4ET)

M.IT.




[Ipunoxenue 4
AJIMUHHCTPAaTUBHOMY perjlaMEeHTY
110 NIPELOCTaBICHHUIO
MYHULIMIIAIIBHOU YCIIyTH

dopma
YBEJIOMJICHHUSI O CHSITUU C y4eTa Ipax/iaH,
HY)KJTAIOIIUXCSI B )KHIIBIX TTOMEIIEHUSX

HaumenoBanue YIIOJTHOMOYECHHOT'O OpraHa MECTHOI'O CaMOYIIPaBJICHUA

Komy

(pamumnus, umsi, 0TYECTBO)

(TenedoH U azpec MEKTPOHHOU OYTHI)

YBEJIOMJIEHHUE
O CHATHH C y4eTa IpakJiaH, HyKIaroIuXcs
B XKMJIBIX TIOMEIICHUSAX

Jlara No

[To pesynbTaTaM pacCMOTPEHMSI 3asBICHHUS OT No

UHPOPMUPYEM O CHITHH C ydeTa IpPaXJaH B KayeCTBE HYXKIAIOLIUXCS B KUIIBIX
MIOMEIIICHHUSIX:

DOUO 3asButens

(TOIDKHOCTH (moamuce) (pacmudpoBKa MOAMUCH)
COTpPY/IHHKA OpraHa BJIACTH,
MPUHSIBIIIETO PELICHUE)

" n 20_ .




3ASBJIEHUE

[Ipunoxxenue 5
AJIMUHUCTPAaTUBHOMY pErJIaMEeHTY
110 NIPEJTOCTaBICHHIO
MYHHUIUTAIBHON YCIIyTH

['naBe MyHULIUTAIBHOTO 00pa30BaHUs

(HaI/IMeHOBaHI/le MY HHUIUITAJILHOTO

o0pa3oBaHus, GaMUITHSI U HMHAIIHAIIbI
IJIaBbl)

OT rpaxkaaHuHa (Ku)

el
(pamummst, umst, 0TUECTBO)
npoxwusatolero (eif) mo agpecy:

nacrnopT
(cepwuisi, HOMep, KEM U KOT/a BbI/IaH)

HpOU.Iy NPUHATH MEHA Ha YYET B KQ4E€CTBE HYXIAIOLIETOCsA B XUJIOM
NOMEIIEHUH, MTPEAOCTABIIEMOM I10 JOTOBOPY COLIMAJILHOT'O HaﬁMa, B CBA3HU

C

(ykazaTb NpU4UHYy <*>)
CoctaB ceMbH YeJIoBeK:

1. 3asgBuTeNb

(pamuus, UMsi, OTUECTBO, AATA POXKIAECHHUS)

2. Cynpyr(a)

(pamunus, UMs1, OTUECTBO, ATA POXKIECHUS)

3

(pamuutusi, UMs1, OTYECTBO, aTa POXKACHUSA U CTENIEHb POJACTBA)

4

(pammust, UMs1, OTUECTBO, aTa POXKICHHSA U CTENEHb POCTBA)

5

(paMusmst, ©Msi, OTYECTBO, aTa POXKACHUS U CTENeHb POJICTBA)

KpoMe Toro, co MHO#i MPOXXHUBAIOT UHBIE YJIEHbI CEMBbH <*¥>:

6.

(pammtusi, UMs1, OTYECTBO, [aTa POXNKJEHHS U CTENEHb POICTBA)

7

(pamminst, ©Ms1, OTUECTBO, JATA POXKIEHUS M CTENEHb POJICTBA)

K 3asBnenuto npujiararo Ciaeayromue 10KyMEHTbI:

1)

(HaI/IMeHOBaHHC 1 HOMEpP NOKYMEHTA, KEM U KOraa Bb]}laH)

2)




(HauMeHOBaHWE U HOMEP JIOKYMEHTa, KEM U KOrJia BblJaH)

3)
(HaMMeHOBaHHe W HOMEP NOKYMEHTA, KEM U KOrja BLIHaH)

4)

(HauMeHOBaHWE U HOMEP JIOKYMEHTa, KeM M KOT/ia BblJaH)
B ciydae ecnd B TNPEACTaBJIEHHBIX MHOIO CBEACHMAX M (WIM) JOKYMEHTAaX IPOM3OHIYT M3MEHEHM,
0053y10Ch NPEJICTABUTH JOKYMEHTBI, OATBEP)KAAIOIIIE TIPOM3O0IIE/IINEe U3MEHEHNs, B CPOK He no3aHee 30 qHeii co

JIHSI BO3BHMKHOBEHHUSA TAKMX U3MEHEHUH.

[ToamnucH eecrocoOHBIX YJIEHOB CEMbH:

(dbamunus, ¥Ms1, OTYECTBO) (moamick)
(pamuuisi, MMSs1, OTUECTBO) (moanuce)
((pamumusi, UM, OTUECTBO) (moamnuce)
" " 20 T

(moanuch 3asABUTEIIST)

<*¥> - HpH‘{I/IHbI: OTCYTCTBHE XXUJIOT'O NMOMELIECHHUS; 00ecreyeHHOCTh 00IIel TIOLIAAbIO KHUJIOTO MOMENICHHS
Ha OJHOI'O 4JicHa CEMbU MEHEE yquHoﬁ HOPMbI; IPOXKUBAHKE B TIOMEILLIEHNH, HE OTBEYAIOIEM YCTAaHOBJICHHBIM IS
YKUJIBIX TMOMEIICHUMN Tpe6OBaHI/l}IM; MPOXXHUBAHUE B XXUJIOM ITOMELICHUH, 3aHATOM HECKOJLKUMH CEMBbSIMHU, B OIHOMU
U3 KOTOPBIX HUMEETCsA TI'paXKJaHHH, CTpaIIalOI_LlHﬁ TSOKEJION Q)OpMOﬁ 3a60)’[CBaHI/Iﬂ, npu KOTOPOM COBMECTHOE
MpOXXMBAHHUE HEBO3MOXHO.

<#*> . Jluua, yka3aHHble B pasjesie "VHble wieHbl CeMbU", MPU3HAIOTCS TAKOBBIMH 10 pe3yJibTaTam
006CIIeI0BaHMsI YKUIMIIHBIX YCJIOBUI 3asBUTEIs I NIPU TPEACTABIEHUH COOTBETCTBYIOIIEr0 PEICHUs Cy/Ia.



[Ipunoxenue 6
AJIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEAOCTABICHUIO
MYHULIUITAUTBHON YCIIYTH

®OPMA PEIIEHUA Ob OTKA3E B ITPUEME JJOKYMEHTOB,
HEOBXO/JINUMbIX .
JJI TIPEJOCTABJIEHUA MYHULIMITAJIBHOM YCIIVI'M

HaumMeHoBaHue YNOJIHOMOYE€HHOI'0 Opraia MECTHOT'O CaMOYIIpaBJICHUA

Komy

(bamusus, UMs, OTYECTBO)

(tenedoH U anpec 2JEKTPOHHOM MOYTHI)

PEIIEHME

00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOAUMBIX
JUTs TipeocTaBieHus yeinyru "lIpunsrue Ha yder rpaxiaH
B KaueCTBE HYXXIAIOIIUXCS B HKUJIBIX IOMEIIEHUAX "

Jlara Ne

[lo pesynbTaTam  paccCMOTpPEHUs  3asBJIEHUS  OT Ne
U TPUIOXKEHHBIX K HEMY JOKYMEHTOB B COOTBETCTBUU C
KununaeiM koniekcoMm Poccuiickoit @enepald  NPUHATO PEIIEHUE OTKa3aTh

B IMpueMe JOKYMEHTOB, HGO6XOI[I/IMI>IX IJis1 [IPpeAOoCTaBJICHUA YCIYIrH, IIO
ClICAYIOIIHUM OCHOBaHUAM:

N ITYHKTa HaumeHoBaHue oCHOBaHMS U1l OTKa3a B Pa3bsicHeHue IPpHUYXH OTKasa B
AIMUHHUCTPATUBHOTO COOTBETCTBHUHU C €IUHBIM CTAaHAAPTOM peaoCTaBJI€HHH yCJIyI
periaMeHnTa

3anpoc o Mpe0CTaBIeHUH YCIYTH NoJjaH | YKa3bIBalOTCS OCHOBAHHMS TAKOI0
B OpraH MECTHOI'O CaMOYIIPaBJIeHHUs], B BBIBOZIA

MOJIHOMOYHMS KOTOPOTO HE BXOAMT
MpeoCTaBIeHUe YCIIyTH

HenosHoe 3anojiHeHue 00s3aTebHbIX VKa3pIBalOTCSI OCHOBAHHSI TAKOT'O
noJield B popme 3amnpoca o BBIBOZIA




MpeaoCTaBJICHHUH YCIIYTH

[IpencraBiieHue HETIOJIHOTO KOMITIEKTa
JIOKyMEHTOB

VYka3biBaeTcs HqupHLlBal()HlI/Iﬁ
NEpeUYCHb JOKYMEHTOB, HE
MpeACTaBJICHHBIX 3asiBUTCIIEM

[IpeacraBiieHHblE JOKYMEHTBI yTPaTHIH
CHJTy Ha MOMEHT O0pallleHHs 3a YCIIyroi

Yka3pIBaeTCsl MCUEPIILIBAFOLIHIA
nepeveHb JOKYMEHTOB,
YTPATUBILUX CHUITY

[IpencrapieHHbIE JOKYMEHTBI CO/IEPIKAT
MOJJYMCTKHU U UCTIPABJIEHUSI TEKCTa, HE
3aBepeHHbIE B MOPS/IKE, YCTAaHOBJIEHHOM
3aKOHOJIaTeIbCTBOM Poccuiickoi
®Depnepauuu

Yka3bIBaeTCsl UCHEPITBIBAFOLIHH
nepeyeHb JOKYMEHTOB,
coJieprKalluX MOJAYUCTKH U
WCTIpaBJIeHUS

ITopaua 3asBieHuUst O NPEAOCTABICHUH
YCJIYTH U JOKYMEHTOB, HE0OXOIUMBIX
VISt TIPEIOCTaBIICHUS YCIIYTH, B
SJIEKTPOHHOM (popMe ¢ HapyLIeHuEM
YCTaHOBJIEHHbIX TPeOOBaHUMN

YKka3pIBalOTCSI OCHOBAHHUSI TAKOT'O
BbIBOla

[IpencraBieHHbIe B 2JIEKTPOHHOM opme
JIOKYMEHTBI CO/IepIKaT MOBPEXKICHUS,
HaJIMYMe KOTOPBIX HE MO3BOJISIET B
TMIOJIHOM 00beMe HCTI0JIb30BATh
WMH(OpPMALMIO U CBEIEHUS,
coJepkaliyecs B JOKyMEHTax JJis
MPeJOCTaBJIEHUS YCIIYyTH

Yka3bIBaeTcsi MCUEePIIbIBAFOLIHIA
nepevYeHb JOKYMEHTOB,
coJiep KalluX NOBPEXKIACHUS

3asBjeHue nogaHo JIMLIOM, HE UMCIOLIIUM
TOJITHOMOYHM MpeaAcTaBJIsATbL HHTECPECHI
3asiBUTEIIA

YKka3pIBarOTCSI OCHOBAHUST TAKOI'O
BBIBOla

Br1 BIIpaBe IMOBTOPHO OGp&THTBCH B yHOHHOMO‘IeHHHﬁ opraH € 3as1BJICHUEM O
IIpeaOCTABJIEHUH YCIIYT'H MOCJIC YCTPAHCHUS YKa3aHHbBIX HapymeHHﬁ.

JlaHHBIA OTKa3 MOXeET OBbITh OO0XAaJoBaH B JOCYJEOHOM MOPSIKE ITyTeM
HAIpaBJIEHUs XKaJI0ObI B yITOJTHOMOUEHHBIN OpraH, a Talkoke B Cy1eOHOM IOpsIKe.

(IOIDKHOCTB COTPYHUKA
oprasa BJIacTH,
MPHUHSBLICTO PelIeHUE)

TO/IHCh pacuu(ppoBKa MOANUCH

20 T.




